YTBepxkIeH
IlocTanosnenneM I naBbl

I'oponckoro nocenenust Kyounnka
Ot 15.09.2014 Ne 887

AJIMMHHUCTPATHBHBINA perjaMeHT

NpeI0CTABJICHUSI MyYHHIMNIAJIbHOU YCJIYT'H MO MPeI0CTABJIEHHUIO MeCTAa /1JIsl CEMEeifHOT 0
(poxoBOro) 3aX0poHEHMS MO MOrpedeHmne, MpeocTaABJIeHE MeCTa VISl POJACTBEHHOIO,
OAMHOYHOI0 32XOPOHEeHHs U 0(pOpMJIeHHEe COOTBETCTBYIOIMX Y/I0CTOBEPEHUI

. O61IMe moj1oKeHus

IIpenmer pery/inpoBaHusi AAIMMHUCTPATUBHOIO PerjiaMeHTa NMpeAoCTaBIeHHs
MYHUIHMIAIbHOH YCJIYTH

1. AIMMHUCTPAaTHBHBIA pErJaMEHT MPEJOCTABICHUSA MYHHIIUIIATLHOW YCIYyTH 10
MPEIOCTaBICHUIO MeCcTa JUIsl CEeMEMHOro (poJOBOr0) 3aXOpPOHEHHs TMOf MorpedeHwue,
MpPEeNOCTaBICHUE MecTa Ui OJAMHOYHOIO 3aXOpPOHEHUs U O(OpMIIEHHE COOTBETCTBYIOIIMX
ynocToBepeHuid  (mamee - AJMHMHHUCTPAaTUBHBIM  perjiaMeHT) YCTaHaBIMBAaeT CTaHAApT
MPEAOCTABICHUSI MYHHMIIMNAIBHOM YCIYyrM 1O MPEAOCTABICHUIO MeCTa i CEMEWHOro
(pooBOT0) 3aXOpOHEHHUS IO/ MorpedeHue (B TOM yucie Oyayiiee), Ipea0CTaBICHHEe MecTa JIIs
OJIMHOYHOTO 3aXOpOHEHUs M OQOpPMIIEHUE COOTBETCTBYIOUIMX YAOCTOBEpEeHUN (manee -
MyHHUIMOAIbHAs  yClIyra),  COCTaB,  IOCJIEOBAaTeIbHOCTh M CPOKM  BBIMOJHEHUS
aMUHUCTPATUBHBIX MNpoUEayp (AEUCTBUI) MO NPEAOCTABICHUI0 MYHUIUMNAIBHON YCIYyTH,
TpeOOBaHMA K TMOPSAKY MX  BBINOJHEHUS, (OPMBI  KOHTPOJISL 32  MCIHOJHEHUEM
AJIMUHUCTPATUBHOIO pEIrJIaMEHTa, JOCYJIeOHbIM (BHeCyAeOHbI) TOpSAIOK 00KajToBaHMS
pemieHnii M JedcTBUM (O€3MeHCTBUSI) MOJDKHOCTHBIX JIMII WM MYHHUIIUIAIBHBIX CITYXKaIIUX
AnmunucTpanuu ropojackoro mnoceneHuss KyOmHka OIWHIIOBCKOTO MYHUIIMTIAIBHOTO paioHa
MockoBcKko#l 00nacTu.

2. AIMUHUCTPATUBHEIA peErIaMEHT pa3pa0OTaH B IEIAX MOBBLIIIEHUS KauyecTBa |
JOCTYIMHOCTH MPEAOCTABICHUS MYHHUIMNAIBHON YCIYTU TpPU OCYLIECTBICHUU IOTHOMOYUN
AnMuHHUCTpalu ropoackoro noceneHus KyOumnka OQUHIIOBCKOTO MYHHUIIMIIAIIBHOTO pailoHa
MockoBckoil o6nactu (ganee — AIMUHUCTpALUS).

JInua, uMeromme NpaBo Ha MoJIyYeHrne MyHUIIMNIAJIbHOI YCJIyru

3. MyHununajapHas yCiIyra MpeacTaBiIseTcs (U3UUYECKUM U IOPUANYECKAM  JIMIAM,
B3SBIIMM Ha ceOsi 0053aHHOCTh OCYIIECTBUTH MOTrpeOeHHe ymepiiero (Wid moja Oymayiiee
3aXOpOHEHHE), OOPATUBIIIHUECS C 3aABJICHUEM O MPEIOCTABICHUN MECTa JJIs 3aXOPOHCHHUI (j1anee
— 3asIBUTEIIN).

[Ipn oOpameHnn 3a MOJYYEHHEM MYHHUIMNAIBHONM YCIYrM OT HMMEHM 3asBUTENICH
B3aUMOJICHCTBUE ¢ AJMHHHCTpallM€l  BIpaBe  OCYUIECTBISAThH UX  YIOJHOMOYEHHBIE
MIPEACTaBUTEIIN.

TpeOoBanus K MOpPsAKY HHPOPMUPOBAHUSA 0 MOPSAAKE NMPeI0CTABJIECHUSI MYHUIIMIIAIbHOMI



yCIyru
4. WudopmupoBaHue rpakJaH O TMOPSAAKE MPESIOCTABICHUS MYHHIUIAIBHOW YCIyrH
OCYIIECTBJIIETCS MYHULIUIIATbHBIMU CIYKAITUMH AJIMUHUCTPALIUU.

5. OCHOBHBIMH  TpeOOBaHHAMH K HWHOOPMHPOBAHHUIO  TpaXTaH O  MOPSIKE
MPENOCTaBICHUS] MYHHMIMIAJIBHOM YCIYrM SBISIOTCS  JIOCTOBEPHOCTHh IPEAOCTaBIISIEMOMN
uHpOpMaIMH, YETKOCTh U3JI0KEHUSI HH(POpMAIMH, TOJTHOTAa HH(POPMHUPOBAHHUS.

6. Uudpopmanuss 0 TOpPSAKE TNPEIOCTABICHUAS MYHHIIUIAIBGHON YCIYyTH COMEPIKUT
CJIEIYIOIIME CBEJICHUSA:

1) HAaMMCHOBAHUC nu IIOYTOBBIC aapeca AI[MI/IHI/ICTpaHI/II/I, OTBCTCTBCHHOI'O 3a
IIpcaoCTaBJICHUC MYHHHHHaHBHOﬁ YCIIYTH;

2) cripaBoYHbIC HOMepa TeaeGOHOB AJIMUHUCTPALINH, OTBETCTBEHHOTO 3a MPEI0CTABICHHE
MYHHIIUTATBHON YCIYTH;

3) ampec cadita AIMUHUCTpAMK B HHPOPMAIMOHHO-TEICKOMMYHUKAITMOHHOW CETH
«utepueT» (nanee — cetb UnTEpHET);

4) pexum paboThl AJIMHHHUCTPALIMU, OTBETCTBEHHOTO 3a MPEI0CTABICHUE MYHUITUITATLHON
yCIyru;

5) TpeboBaHUS K MUCHMEHHOMY 3ampoCy 3asBUTENCH O MPEIOCTaBICHHH WHPOPMAIUU O
MOPSIAKE TTPEAOCTABICHUS MYHUITUTIATIEHON YCIIYTH;

6) mepedeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIS IIOTYYCHUS MYHUIIUTIATBHOHN YCITYTH;

7) BBIICPKKH U3 TIPABOBBIX aKTOB, COJIEPKAIIMX HOPMBI, PETYIUPYIOIIUE ICATEIBHOCTb 10
MPEIOCTaBICHUIO MYHUIIUITAILHON YCITYTH;

8) TeKCT aIMHUHUCTPATHBHOTO PETIIAMEHTA C MPHIIOKCHUSIMU;
9) kpaTKOe OIUCAaHUE MOPS/IKA MPEIOCTABICHIS MYHUITUIIATBLHON YCITyTH;

10) oGpasiipl oopMIIEHUST TOKYMEHTOB, HEOOXOIUMBIX ISl MOJYyUEHUS MYHHUIIUIAIBHOM
YCIIyTH, ¥ TpeOOBaHHS K HUM;

7. Wudopmanus o mopsake MpeIoCTaBICHHs MYHUIMIIAIBHON YCIyTH pa3sMelIaeTcs Ha
WH(OPMAIIMOHHBIX CTEHJAX B MOMENICHHUSIX AJIMHHHUCTpAIMH, MPEIHA3HAUYEHHBIX IS MpHeMa
3asiBUTENIeH, Ha caiiTe AnMuHucTpanuu B cetu MHTepHer, B (denepanbHOl rocyaapCTBEHHON
nHpopMannoHHor cucreme «EAWHBIA TOpTam TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX YCIYT
(pyukumit)» (manee — EnuHbIl mopran TocylapCTBEHHBIX W MYHULMMNAIBHBIX YCIYT), B
rocyJIapcTBEHHON MHpOpMAIMOHHON crucTeMe MockoBckoi oOmactu «llopran rocynapcTBEeHHBIX
Y MYHHUIIMTTATBHBIX yeIyT (QyHknmii) MockoBckoit oomactuy (nanee — [opran rocyapcTBEHHBIX
U MYHUIUNAIBHBIX yCIyT MOCKOBCKOW 001acTH), a Takke NpenocTaBisieTcs mo TeinedoHy u
AJIEKTPOHHOM MOYTE MO OOpaIIeHN 0 3asBUTETIS.

8. CmpaBounas HH)OPMAIIKSI O MECTE HAXOXKICHUS AJMHUHUCTPAIIUH, OTBETCTBEHHOTO 3a
MIPEAOCTABICHUE MYHULUIAIBHOM YCIYIM, OpPraHOB W OpraHM3alui, YYacTBYIOILIUX B
IIPEAOCTABICHUN MYHUIIMIIAJIBHON YCIIYT'H, MX ITIOYTOBBIE aJIpeca.

9. Caiitel B cetn Unrepret, nuudopmarms o pexume paboThl, Teae)OHHBIX HOMEpax
azpecax »JJIEKTPOHHOMW TIOYTHl IpencraBiieHa B lIpwioxkenun 1 K agMUHUCTPAaTUBHOMY
pErIIaMeHTy.

10. Ipu obmuieHwnn ¢ rpaXkIaHAMUA MYHHIUITAIBHbIE CITyXallne AJMUHUCTPAIUHA 00sS3aHbI
KOPPEKTHO U BHUMATEJIbHO OTHOCHUTHCA K TpaxkJaHaM, HE YHWXKas UX YECTH M JOCTOMHCTBA.
NudopmupoBanne o TOpsAAKEe MPEIOCTaBICHUS MYHUIUNAIBHOW yCIyTd HEOOXOIUMO
OCYIIECTBJIATH C UCIIOJIb30BAaHUEM O(DUIIMATIBLHO-/IETI0OBOIO CTUJISI PEYH.



Il. CranpapTt npegocraBjieHuss MYHMIMIAILHOH YCJIYTH

HauMeHOBaHME MYHULIMNIAJIBLHON YCJAYTH

11. MyHununansHas yciyra MO TMPEJOCTaBICHUI0O MecTa IS CEMEHHOro (POIOBOIO)
3aXOpOHEHUS Mo/ orpedeHue (B ToM uuciie Oyayiiee), mpeaocTaBIeHue MecTa JUisl OIMHOYHOTO
3aXOpPOHEHUS 1 0(OPMIICHHE COOTBETCTBYIOIINX YOCTOBEPEHUIA.

HaumeHnoBaHue opraHa, npeaoCcTaBJsilOIIEro MyHUIINIMAJIbHYIO YCIOYTY

12. TlpenocTaBiaeHne MYHHIIUIIATBHON YCIYTH OCYHIECTBISCTCA  YTIOJTHOMOYEHHBIM
OpraHOM MECTHOTO caMOyTpaBlieHusi B cepe norpedeHuss u MOXOpPOHHOTo Jerna MOCKOBCKOM
o0JacTu 1o ropojackoMy nocenenuio Kyounka, (nanee - AIMUHUCTPAIHS).

13. AnxMuHUCTpaIHst OpraHU3yeT MPEI0CTaBIeHUEe MYHUIMITAILHON YCITyTH 110 TIPHHIUITY
«OJTHOTO OKHa.

14. Opranbl, OpegoOCTaBIAIONIME MYHUIMIIAIBHYIO YCIyTy, HE BIOpaBe TpeOOBaThb OT
3asBUTENSI OCYIIECTBICHUS] JEHCTBHUI, B TOM 4YHCJE COIJIACOBAaHUM, HEOOXOAUMBIX st
MOJTYYEHUsT MYHUIMIIAIIBHONW YCIYTH W CBA3aHHBIX C OOpallleHHEeM B WHBIE TOCY/IapCTBEHHBIC
opranbl (OpraHbl MECTHOI'O CaMOYIIPaBJICHWS) W OpPraHM3allH, 3a HMCKIIOYCHUEM IOIy4YCHUS
YCIIYT, BKIIFOYCHHBIX B IIEPEUYCHB YCIIYT, KOTOPHIE SBIISIIOTCS HEOOXOJAMMBIMH M 00s13aTeIIbHBIMU
JUTSL TIPEIOCTaBIICHUS] MYHHUIIUNIAIBHBIX YCIYyT, yTBepkaeHHBIM Permenuem CoBeTa AemyTaToB
ropojickoro nocenenus Kyounka ot 15.02.2012 Ne10/39.

Pe3yabTaT nmpegocraBieHnss MyHHIMNAJBHON YCJIYTH
15. Pesynbratamu mpeoCTaBICHAS MYHHAIMIIAILHON YCIYTH SBIISIOTCS:

1) mnpemocTaBiieHWE MecCTa JUIsi CEMEHHOTO (POJOBOT0) 3aXOPOHEHHUsS M OQGOpPMIICHUE
YIOCTOBEPEHHS;

2) TpenoCTaBJICHHME MeCTa ISl OJMHOYHOTO 3aXOPOHCHHs (B TOM 4YHCIC C BBIAAYCH
yIIOCTOBEPCHHS);

3) o0TKa3 B PEIOCTABICHUN MYHHUIIMITAIHLHON YCIYTH.

Cpok perucTpanuu 3anpoca 3asiBUTeJIst

16. 3asiBieHMe, TpEACTaBIEHHOE Ha OYMaXHOM HOCHTEle B  AJMHHHCTPAIHIO,
pPETUCTPHUPYETCS B CPOK HE Oosiee 1 pabouero AHs ¢ MOMEHTA MOCTYIICHUS B AJIMUHUCTPAIIUIO.

17. Peructpanusi 3asiBICHUS, HAMPABICHHOTO B (opMe 3JIEKTPOHHOTO TOKYMEHTa
IocpencTBOM ENMHOrO mnoprana rocyJapCTBEHHBIX M MYHHIMHNAIbHBIX yciuyr, [loprana
rOCY/IapCTBEHHBIX U MyHUIIUNAIBHBIX YCIyT MOCKOBCKOM 00JIaCTH, OCYILIECTBIISECTCS HE MO3/IHEE
1 pabGouero Hs, CIEYIOLIETO 3a JHEM MTOCTYIUIEHUS B A IMUHUCTPALMIO.

Cpok npenocraB/jieHusi MyHUIUNIAJIBHON yCIyTH

18. Cpok mpenocraBiicHUs] MyHHIUITATLHON YCIyTH HE MPEBBIIAECT 5 pabouymx IHEH
JaThl PErUCTpalMy 3ampoca 3asBUTENsI O MPEAOCTABICHUM MYHHULUIIAJBHON YCIYId B
AJIMUHUCTPALIHIO.

Pemenue o CPOKC IIPCIOCTABIICHUA MYHHHHHaHBHOﬁ YCIIYyIru 1o npeaoCTaBJICHUIO MCCTa
AJ1 OAMHOYHOTO 3aXOPOHCHUA W II0 IMPCHAOCTABICHHIO MCCTAa MJIA CEMEHMHOT0 (pO,Z[OBOFO)
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3aXOPOHCHUA, CCIIN Horpe6eH1/1e JOJI2KHO OBITH OCyHICCTBJICHO B HACTOAIICC BpCMA, H
IIPUHHUMACTCA B ICHDb 06pameH1/1;1 3asBUTCIIAA B AI[MI/IHI/ICTpaHI/IIO.

19. Boimaua (HampaBieHHE) pe3ylabTaTa MNPEAOCTaBICHHS MYHHIUIIAIBHON  YCIyTH
OCYIIECTBIIACTCS B CPOK, HE MPEBBIMAINA 45 MUHYT Tpu oOpalieHud B AJIMUHHUCTPAIIUIO C
MOMEHTa 00paIllleHusl 3asIBUTENS B A IMUHUCTPALIHIO.

IIpaBoBbIe OCHOBAHMS NPEIOCTABICHUS MYHULUNIAJTBHON YCIAyTH
20. TIpenocraBiicHuEe MYHHITUITATBHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

Koncturynueint Poccuiickoin @enepanuu;

®enepanbubpiM 3akoHOM OT 12.01.1996 roma Ne 8-®3 «O morpeOeHHH W TOXOPOHHOM
JIee»;

®denepanbHbiM 3akoHOM OT 06.10.2003 Nel131-D3 «O06 oO0mmX MpUHITUIIAX OpraHU3aIlun
MECTHOTO camoymnpasieHus B Poccuiickoit @enepanuny;

®enepanbabiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O nopsinke paccMOTpeHHUs] 0OpaleHui
rpaxaad Poccuiickor denepanum;

@enepanbHbiM  3ak0HOM  oT  27.07.2006 N 152-®3 «O mnepcoHaldbHBIX JaHHBIX»
(Poccwuiickas razera, N 165, 29.07.2006, CoOpanue 3akonoaatenbcTBa Poccuiickoit denepanun ,
31.07.2006, N 31 (1 u.), cT. 3451;

®denepanbHbIM 3akoHOM OT 27.07.2010 No210-®3 «O06 opraHuzanuu MpeaoCcTaBICHUS
rOCYJapCTBEHHBIX M MYHHUITUTIATBHBIX YCIyr» (nanee - @eaepanbhblii 3akoH Ne 210-D3);

denepanbHbIM 3aK0HOM 0T 06.04.2011 N 63-D3 «O0 371€KTPOHHON MOIMHUCHY;

®enepanbHbiM 3aKOHOM OT 28.07.2012 N 133-D3 «O BHECEHMH U3MEHEHHUU B OTJICJIbHBIC
3aKoHOnarTeNbHble akThl Poccuiickoit ®denepanuu B LENSAX YCTPaHEHUsS OIPAHMYCHHUM IS
MPEAOCTABJICHUS TOCYAAPCTBEHHBIX MYHUIIUTATBHBIX YCIYT TIO MPUHIIUITY «OJHOTO OKHAY,;

3akoHoM MockoBckoil obmactu ot 17.07.2007 N 115/2007-O3 «O mnorpebenuun u
MIOXOPOHHOM Jieie B MOCKOBCKOW 00J1aCcTH;

[TocranoBnenuem IlpaBurensctBa MockoBckoit obnactu ot 25.04.2011 N 365/15 «O6
yrBepxaeHuu [lopsnka pa3pabOTKM M yTBEpXKIEHHUS aJMHUHHCTPATUBHBIX PpEIrJIaMEHTOB
UCTIOJHEHUS TOCYAAPCTBEHHBIX (YHKIMHA M aJIMUHUCTPATHUBHBIX PETJIAMEHTOB MPEAOCTaBICHUS
TOCY/IApCTBEHHBIX YCIYT UEHTPAJIbHBIMU HCIOJIHUTEIBHBIMU OpPraHaMu TOCYIapCTBEHHOM
BlIacT MOCKOBCKO# 00J1aCTH, TOCYJapCTBEHHBIMU OpraHaMu MOCKOBCKOM 001acT;

PacnopskenneM MuHucTepcTBa NOTPEOUTENHCKOTO PhIHKA U ycIyT MOCKOBCKOM 00J1aCcTH
ot 29.11.2012 N 29-P «O peanuzaiuu oTAEIbHBIX MOJOKEeHUH 3akoHa MockoBckoi obmactu N
115/2007-03 "O norpedeHnn 1 IOXOPOHHOM Jiefie B MOCKOBCKOW 00JIacTm»;

Pemenuem CoBera pnemyraToB ropojckoro moceneHuss KyOunka OJUHIIOBCKOTO
MYHULMOAIBHOTO paiioHa MockoBckoit obmactu ot 18.04.2012 Ne 2/41 «OO0 yTBepKAeHUU
[Tonoxenuss 00 oOpraHu3alM IOXOPOHHOIO Jela B TopojackoMm moceneHun KyOunka
OIMHIIOBCKOTO MYHHIIMITATLHOTO paiiloHa MOCKOBCKO# o0macTi» (C N3MEHEHUSIMH, BHECEHHBIMU
Pemennem  CoBera  nmemytaTtoB  ropojackoro  mocenenus — KyOomnka — OIUHIIOBCKOTO
MYHHULMNAIBHOTO paiiona MockoBckoit oomact oT 31.10.2012 Ne 2/47);

VYcraBom ropojckoro mnocenenuss KyOnHka OJUHIOBCKOTO MYHUIMIAIBHOIO paloHa
MOCKOBCKOI 00J1aCTH;

HACTOAIUM aIMUHUCTPATHBHBIM PCTJIAMCHTOM.



IlepeyeHb TOKYMEHTOB, HEOOXOAUMBbIX, B COOTBETCTBHM ¢ HOPMATUBHBIMH NPABOBbIMHU
aktamu Poccuiickoit @egepanuu, HOPMATUBHBIMHY NPABOBbIMU aKTaMmu MoOCKOBCKOI
00J1aCTH M1 MYHUMIMNAJIbHBIMH MPABOBbIMHU AKTAMM, VISl PEIOCTABJICHUA MYHHUIUNIAJIBLHOM
YCJIYT'H, YCJIYT, HEOOXOAMMBIX U 00513aTeJIbHBIX ISl €e MPeJ0CTABJIeHMsI, CITOCOOBI MX
MOJIyYeHHUs 3asiBUTEJIIMH, B TOM YHCJIe B 3JIEKTPOHHOU Gopme, M MOPAAOK X
npeaoCcTaBJIeHUs

21. Tpu obparieHuy 3a MOJyYeHHEM MYHHITUITATBHON YCITyTH 3asBUTENb PEICTABIISET:
a) pU OOPALLEHUH O PEAOCTABICHUHN MECTa JIJIs1 OJMHOYHOTO 3aXOPOHEHMSL:

- 3asBJICHUE O MPEIOCTABICHUH MYHUIIMNAIBHOW YCIYTd O MPEIOCTABICHUM MECTa s
OJIMHOYHOTO 3aXOpPOHEHMS CIELHMATU3UPOBAHHOM CIyKOBI IO BONpPOCAM IOXOPOHHOrO Jieia
(oOpaszerr npezcrasieH B [IpunokeHnn 3 K AIMUHHUCTPATUBHOMY PETJIAMEHTY);

- KOIIHA IIACIlopTa WKW MHOI'O JOKYMCHTA, YIOCTOBCPAIOIICTO JJUIYHOCTDL 3aABUTCIIA, 00
KOIIug JOBCPCHHOCTH Ha HMMA COTPYIAHHKA CHCHH&HHSHpOBaHHOﬁ CJ'Iy>K6BI II0 BOIIpoCaM
IMOXOPOHHOTO AcJia, C MPUIIOKCHHUEM IMOJJIMHHUKA IJISI CBCPKH,

- KOIIMA CBHUACTCIILCTBA O CMCPTHU C IIPHUIIOKCHUCM IIOJJIMHHHUKA I CBCPKH (BBIIIaeTCH B
opraHax 3alCHh aKTOB I'PaXXIaHCKOI'O COCTOSIHI/IH);

- KOMmWsl JOKYMEHTa, IOATBEPXKIAIOIIEr0 COrjlache OpPraHOB BHYTPEHHUX JieJd Ha
norpebeHne yKa3aHHBIX YMEPIIUX, C MPHIOKEHUEM IMOJJMHHUKA JJIl CBEPKH - B cllydae, €Cciu
MecTa JJisi OJIMHOYHBIX 3aXOPOHEHUN MPEIOCTABIISIIOTCS JJIA MOTPEOCHHs] YMEPIIUX, JIUYHOCTh
KOTOPBIX HE yCTaHOBJIEHA (BBIJACTCS B OPraHaxX BHYTPEHHUX JieN);

0) mpu oOpallleHuu O BBIJAYE YJIOCTOBEPEHHS O 3aXOPOHEHHH, €CIU MECTO s
OJIMHOYHOTO 3aXOPOHEHHS OBUIO MPEIOCTABICHO PaHEee:

- 3adBJIEHHME O TMPEJOCTAaBICHUH MYHHMIMIAIBHON Yyciyru (oOpaser MpelcTaBleH B
[TpunoxxeHnu 3 K AIMUHUCTPATUBHOMY PETIIAMCHTY);

- KOIKA MAacropTa WIM MHOTO JOKYMEHTA, YJOCTOBEPSIOILErO JUYHOCTh 3asBUTENS, C
MPUJIOKEHUEM MOAJIMHHUKA JIJISl CBEPKHU;

- KOTIHS CBUICTENIBCTBA O CMEPTH C TPUIIOKEHUEM TOJUIMHHHKA JUIsl CBEPKU — (BBIIACTCS B
OpraHax 3arycy aKTOB IPaXKTaHCKOTO COCTOSHHUSI);

- KOIMU JOKYMEHTOB, THOATBEPKJIAIOIINX PpOJCTBEHHBIE OTHOIIEHHUS C YMEpILIUM
(cBUAETENBCTBA O TOCYJAPCTBEHHOW PETUCTPALMHM AKTOB TPAXKJIaHCKOTO COCTOSIHUSA, BBIJIAHHBIE
OpraHoOM 3aIHCH aKTOB TPAXKJTAHCKOTO COCTOSHUS, CBUACTEIECTBO O POXKICHUN YMEPIIIETO).

B) IIpH OOpAIEHUH O MPEIOCTABICHUN MECTa JJII CEMEMHOTro (POJOBOTO) 3aXOPOHEHHUS:

- 3asBJICHHE O MPEJOCTAaBICHUU MYHHUIIMIAIBLHON YCIYIM O MPENOCTABICHUU MEcCTa s
POJICTBEHHOTO 3aXOpOHEHUsSl 3asBUTENs, B3SIBIIETO Ha ceOs OO0f3aHHOCTh OCYIIECTBUTH
norpebenne ymepiero (obpasern mnpexacraBieH B [lpunokenuun 3 K AJIMHHHCTPATUBHOMY
peTJIaMenTy);

- KOIIKMA MacnopTa WJIW HHOTO AOKYMCHTA, YAOCTOBCPAIOIICTO JIMYHOCTHL 3aABUTCIIA, C
MMPUIIOKCHUEM IMOMJIMHHUKA JJIST CBCPKHU,

- KOs CBUACTCIIBCTBA O CMCPTH C IPUITOKCHUEM MTOAJIMHHUKA IJI CBCPKU — (BBII[aeTCH B
OopraHax 3alliuCH aKTOB I'PAXKIaHCKOT'O COCTOSIHI/IH);

- KOIUSA CIIPABKU O KPEMALMM C IPWIOKEHUEM IOJUIMHHUKA JIUI CBEPKU IIPU 3aXOPOHEHUHU
YPHBI C TPaxoM, (BbIIACTCS B CIY)K0aX KPEMaTOPHUCB);

r) Ipu OOpalllEHUU O MPEAOCTABICHUU MECTa JJIsi CEMEHHOro (poJI0OBOro) 3aXOPOHEHUs
oz Oyxayiee norpedeHue:

- 3a4BJICHUC O IMPEAOCTABIICHHUUN MyHHHHHaHBHOﬁ yCiayru o nmpeaoCTaBJICHUHW MCCTa JIA
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ceMeliHOro (pojoBoro) 3axopoHeHusi (oOpaszerny mnpexacraBieH B [lpuwnoxenun 3 K
AJIMUHHCTPATUBHOMY PETJIAMCHTY);

- KOIIKA IacliopTa WJIM HHOI'O JOKYMCHTA, YAOCTOBCPAIOHMICTO JIHUYHOCTL 3aABHUTCIIA, C
IIPUIIOKCHUCM ITIOJJIMHHUKA I CBCPKU,

- KOTIHHU IOKYMEHTOB, TIOATBEP/KIAIONIMX HATMIHE JABYX U 00jiee OIM3KHX POJICTBEHHUKOB
(MHBIX POJCTBEHHHUKOR), C MPHUIOKEHHEM TTOITMHHUKOB TSI CBEPKU (KOMHS MAcropTa WiIH HHOTO
JTOKYMEHTA, YIOCTOBEPSIONIEr0 JMYHOCTh, POJICTBEHHHKA; CBHAETCIHCTBA O T'OCYIapCTBEHHOM
PETHCTPAIMU aKTOB TPaXKIAHCKOTO COCTOSHHS, BBITaHHBIC OPraHOM 3allHCH aKTOB TPAXKIAHCKOTO
COCTOSIHHSA).

22. B OymaxnoMm Buiae ¢GopMma 3asBICHHS MOMKET OBITh IIOJyYeHA 3asABHTEIEM
HEIOCPEICTBEHHO B A IMHHUCTPAIIUH.

23. ®opma 3asBJIE€HUS JOCTYIIHA JUIsS KOMMPOBAHUS M 3aII0JIHEHUS B DJIEKTPOHHOM BHJE Ha
EnuHoMm mopTajne rocynapcTBEHHBIX W MYHMIIMIIAIBHBIX yCIyr u [lopTrae rocyaapcTBEHHBIX H
MYHHIUIAIBHBIX YCIyr MOCKOBCKOH 00/acTH, Ha caiiTe AIMUHHCTpaIlMM B ceTH MHTEepHET
www.kubinka-info.ru, a Takxe mo oOpaIleHHIO 3asSBUTEIS MOXKET OBITh BBICJIaHA Ha aapec €ro
AJEKTPOHHOM MOYTBHI.

IlepeyeHb TOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHHU C HOPMATUBHBIMU MPABOBLIMH
aKTaMH /Il IPe0CTABJIECHNSI MyHMUNNAJIbHOU YCJIYTId, KOTOPbIe HAXOAATCH B
pacnopsizkeHUH rocy1apcTBeHHBIX OPraHOB, OPTAaHOB MECTHOI'0 CAMOYNPABJIeHHUS U HHBIX
OPraHoOB U MOJABEIOMCTBEHHBIX MM OPraHU3AUMIX, yYACTBYIOIINX B NPEeI0CTABIEHNH
MYHHUIIUNIATBHBIX YCJIYT, H KOTOPbIe 3asiBUTE/Ib BIPaBe MPeACTABUTH MO COOCTBEHHOM
HHUIHATHBE, a4 TAKKE CIIOCO0bI MX MOJIY4YeHHS 3aIBUTEISIMU, B TOM 4YHCJIe B 3JIEKTPOHHOM
(dopme, MOPSAIOK UX NMPEACTABICHUS

24. JTokyMeHTBI, HEOOXOIUMEIE B COOTBETCTBUM C HOPMATHBHBIMH IIPABOBBHIMH AKTaAMHU
Ui TIPEOCTaBJICHUS MYHULMUNAIBHOM YCIYTH, KOTOPbIE HAXOASATCA B PaCHOPSIKCHUU
FOCYJApCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CAaMOYIPABICHUA H HHBIX OpPraHoOB U
IOJIBEIOMCTBEHHBIX MM OpraHHU3alusAX, YYaCTBYIOIIUMX B NPEAOCTABICHUM MYHULMNAJIBbHBIX
YCIYT - OTCYTCTBYIOT.

25. AnMUHKCTpanuUs He BIIpaBe TPeOOBATh OT 3asBUTEIIS:

MpeACTaBiICHUsT JOKYMEHTOB M HWH(OpManMu WM  OCYIICCTBICHHUS  JCHCTBUI,
MPEICTABIECHUE WM OCYIIECTBJIECHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU
aKTaMH, pEryJHUPYIOIIUMHA OTHOLICHHS, BO3HUKAIOIIME B CBiA3M C NPEAOCTABICHUEM
MYHULMNIAJIBHON YCIYTH.

IlepeyeHb ocHOBaHMI VISl 0TKA3a B IIPUEMe TOKYMEHTOB, HE00XOAUMBIX 1JIsl
Npea0CTABJICHUS MYHUIIUNIAJIBLHOH yCJAYTH
26. OcHoBaHUs JJIs OTKA3a B IPHEME JOKYMEHTOB B A IMHHUCTPAIMH, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHUIIUITAIBHON YCIYTH CIETYIOIIHE:

-o0pallieHue ¢ 3asBJICHUEM HECOBEpUICHHONIETHUX (10 14 ner);

- TUYHOCTH 3aBUTEIISI HE COOTBETCTBYET IOKYMEHTY, YIOCTOBEPSAIOIIEMY €T0 JINYHOCTD;

- 3asBUTENIb, MPEJACTABISIONIMI IOPUIUMYECKOE JIMLO, HE MPEJOCTABISIET JOKYMEHTHI,
MOATBEPKIAIOIINE €r0 MOJHOMOYHS.



IlepeyeHb ocHOBaHMIi IS1 IPHOCTAHOBJICHHUS WJIH 0TKA3a B IPe10CTABJICHUH
MYHULIHMIAIbHOH YCJIYTH

27. OcHOBaHUAMU IJIA O0TKa3a B ITPCOOCTABICHHUHA MYHHHHHaHBHOfI YCIIYTH SBJISIFOTCA.

1) 3asBUTEND SBISICTCS HEJACECIIOCOOHBIM JTUIIOM;

2) BBISBICHUE B 3amMpoce Ha MPEJOCTABICHWE MYHHUIMIIAIBHON YCIYyrd WIH B
MPeICTaBICHHBIX JOKYMEHTAaX HEJOCTOBEPHON, NCKAKEHHOM WJIM HEeTIOJTHOU UH(OpMAIIH, B TOM
YHUCJie MPEJCTaBICHUE 3asIBUTEIIEM JOKYMEHTOB, CPOK JACHCTBUTEIBHOCTH KOTOPHIX Ha MOMEHT
MOCTYTUICHUS] B AJIMUHHUCTPALIMIO B COOTBETCTBHUH C JIEUCTBYIOIIUM 3aKOHOJIaTEIbCTBOM HCTEK;

3) ycTpo#CTBO 3aXOPOHEHHIA ¢ HAPYIICHUEM YCTAaHOBIICHHON TIAHUPOBKH KJ1a0HIIA, B TOM
quclie MEXIy MeCTaMU 3aXOpPOHEHHUH, Ha 000YMHAX JOPOr W B rpaHHIaX CaHUTAPHO-3aIIUTHOMN
30HBI;

4) HempeCTaBICHUE 3assBUTENIEM OJHOTO MK 0oJjiee JOKYMEHTOB, YKa3aHHbBIX B MyHKTe 21
HACTOSIIIIET0 aIMUHUCTPATUBHOTO PETJIaMEHTA;

28. ITuceMeHHOE pelileHre 00 OTKasze B IPEJOCTABICHUH MYHHIUIIAIBHON YCIyTH
noanuckiBaercsi ['naBoit ropoyckoro nocenenus KyOuHka u BbIaeTcsl 3asBUTEINIO C YKa3aHUEM
MIPUYMH OTKa3a.

[To TpeGoBanMiO 3asgBUTENA, pPEIIEHHE 00 OTKa3e B MPEAOCTABICHUU MYHHIIMITAIBHOMN
YCIYTd TPENOCTABIACTCS B JJICKTPOHHOM (opMe WM MOXKET BBIIABATHCA JIMYHO WM
HaIPaBIATHCS MO MOYTE B MUCbMEHHOU opMme.

29. OcHOBaHUsST I8 TIPHOCTAHOBJIEHWS IPEIOCTABICHUS MYHUIMIAIBHON  YCIyTH
OTCYTCTBYIOT.

Ilepeyens yciayr, He00X0AMMBIX U 0013aTeJILHBIX JISl IPEIOCTABIEHUS MYHUIMIAJIbLHOM
YCJIYTH, B TOM YHCJIe CBeIeHUS 0 JOKYMEHTAX BbIIaBaeMbIX OPraHU3alluAMM,
YYACTBYOIIUMHU B NMPEIOCTABJIEHUM MYHHUIIUNIATbHON YCIyTH

30. Veayru, HeoOXOOMMbIE W 00sA3aTENbHBIE I NPEJOCTABIECHUS MYHHUIMIIAILHOMN
YCIYTH, OTCYTCTBYIOT.

Ilopsnok, pazmep ¥ OCHOBAHMSA B3MMAaHHUA IOCYyJAPCTBEHHOM MOLVIMHBI WM HHOM IIATHI
3a MpeAoCTaBJIeHUe MYHULIUIIAJIbHOM yCJIyTrH

31. TIpemocraBieHe MyHHIUIATBHON YCIIyTH OCYIIECTBIsIETCs OecmiaTHo. Pa3mep mecta
CEMENHOro (POI0BOr0) 3aXOPOHEHUSI HE MOKET IIPEBBIIIATH 12 KB.M.

MakcuMaJIbHbIH CPOK 0KUIAHMSA B OYepedH NPH Mojaye 3a1poca 0 NpPeAoCTaBJIeHUU
MYHHIMIAIbHOH YCJIYIH, YCJIYTH OPraHU3aluM, YYaCTBYIOLIEH B Pe10CTABJICHUH
MYHUIUIIAJIbHON YCJIYTH, M IIPH MOJYYEeHHH Pe3y/bTAaTA NPeI0CTABJICHUN TAKUX YCJIYT

32. MakcuManabHOE BpeMsl OKHIAHUs B OUYepeq TMPH JIMYHOM Togaue 3asBICHUS O
MPEIOCTaBICHUN MYHULIUTIAIIBHOM YCIIyTH cOocTaBisieT He Oonee 15 MUHYT.

33 Hpeneanaﬂ MMPOAOJDKHUTCIBbHOCTE OXXHUAAHWA B OUCPCOHN IIPH IMOJYUCHHU PE3YyJIbTaTa
MpCaA0CTaBIICHUA MYHHHHHaHBHOﬁ YCIYyru HC JOJIKCH IPCBLIIIATH 15 MHUHYT.

TpeGoBanusi kK NOMelIEHUSIM, B KOTOPBIX NpeJ0CTAB/sIeTC MYHHIMNIAJIbHAS yCJayra,
YCJIYTH OPraHu3aIiu, YYaCTBYIOIIEH B MPeI0CTABJIEHUN MYHUIMNAIbHOM YCIYTH, K
MeCTaM O:KHAAHMS U MpHeMa 3asiBUTe e, pa3MelieHuI0 1 0()OPMJIEHHIO BU3YAJIbHOI,
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TEKCTOBOM U MYJIbTUMEINNHONU HHGOPMALIMH O MOPSAKE MPEAOCTABJICHUA MYHUIIUNIAJIbLHOU
yCIyru

34. TlpenocraBicHHe  MYHHIIMNAIBHBIX  YCIYT  OCYIIECTBISIETCST B CHCIUAAIBHO
BBIJICJICHHBIX I 9TUX LIE€JIEH NOMEIEHUAX AIMUHUCTPALUH.

35. Jlyist 3asBuTENEH JOKHO OBITH 0OECIIEUeHO YI00CTBO C TOYKH 3PEHHS MENIEXO0THOM
JOCTYITHOCTU OT OCTAHOBOK OOIIECTBEHHOro TpaHcmopTa. IIyTh OT OCTaHOBOK OOIECTBEHHOTO
TpaHCopTa A0 IOMENIEHWM NpueMa M BbIJAYM JOKYMEHTOB JOJDKEH ObITh 00O0pYyJ0BaH
COOTBETCTBYIOIIMMHU UH(POPMAIIMOHHBIMU yKa3aTelsIMU.

36. B ciaydae ecinu UMeETCSs BO3MOXKHOCTh OpPraHM3alldM CTOSHKH (IApKOBKH) BO3IE
31aHus (CTpOEHMsI), B KOTOPOM pa3MEIICHO MOMEUIEHHE MpHUEMAa M BbIIAYU JIOKYMEHTOB,
OpPTraHU30BBIBAETCS CTOSTHKA (ITApPKOBKA) JJISl IMYHOTO aBTOMOOMJIBHOTO TPAaHCIOPTa 3asBUTENEH.
3a oJIb30BaHUE CTOSIHKOM (ITapKOBKOM) ¢ 3asBUTENEH I1aTa HE B3UMAeTCH.

37. Jlns MapKOBKM CIIEIMAIbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB WHBAIUIOB Ha KaKIOM
CTOsIHKE Bblenserca He MeHee 10% mecT (HO HE MEHee OJHOrO0 MecCTa), KOTOpPbIE HE JTOJIKHBI
3aHMMATh UHBIE TPAHCIIOPTHBIE CPEACTBA.

38. Bxog B moOMelleHHE TpUeMa K BbIAa4d JIOKYMEHTOB JIOJDKEH O00OeCleurBaTh
CBOOOAHBIA JOCTYyN 3asBUTENEH, OBITH 0O0OpYyIOBaH YyIOOHOM JIECTHHULEH C TOPYYHSAMH,
HIMPOKKUMH MTPOXO0JIaMH, a TaKXKe MaHycaMH JJisl EPEIBUKEHUS KPeceI-KOJISACOK.

39. Ha 31anuu psiioM ¢ BXOJOM JIOJDKHA OBITh pa3MeliieHa HH(MOpPMAIMOHHAS TaOIMdKa
(BBIBECKA), COZieprKalIasl CISAYIONIYI0 HHPOPMAIIHIO:

HAauMEHOBAaHME OPraHa;

MECTO HaXOKIECHUS U IOPUINYECKUN aJpeC;

peXUM paboThI;

HOMEpa TeleOHOB TS CIIPABOK;

azpec camra.

40. dacan 3maHWs  JIOJDKEH  OBITH  O0OpPYJOBaH — OCBETHTEIBHBIMH  IPHOOpaMH,
MO3BOJISIOUIMMHU MTOCETUTENSIM 03HAKOMUTBHCS ¢ MH(POPMALIMOHHBIMH TaOJINIKaMHU.

41. TlomerieHns: mMpUeMa W BBIIAYHM JOKYMEHTOB JOJDKHBI MPEIyCMAaTpUBATh MECTa IS
OKuJaHus, ”HGOPMHUPOBAHUS U MpueMa 3asButTeneil. B mecrax mist uHbopMUpOBaHUS TOJIKEH
ObITh 00€ecIieyeH JAOCTYN Ipak/iaH JUisl O3HAKOMIIEHUS ¢ MH(OopMalireil He TOJIbKO B Yachl IpremMa
3asBJICHU, HO U B paboyee BpeMsi, KOT/1a IPUEM 3asBUTENICH HE BEIETCS.

42. B nomenieHUH TpHEMa M BbIJayd JOKYMCHTOB OPraHM3yeTcsi paboTa CIPaBOYHBIX
OKOH, B KOJTMYECTBE, 00€CTIeUnBAIOIIEeM MMOTPEOHOCTH TPaXaaH.

43. XapaKTepuCTHKH MOMEIICHAN MpHeMa W BbIJaYM JOKYMEHTOB B 4YacTH OOBEMHO-
TUTAHUPOBOYHBIX M KOHCTPYKTHUBHBIX PpEIICHHWH, OCBEIICHHS, MOXApHOW OE€30MacHOCTH,
WH)KCHEPHOTO  00OpYZOBaHUS  JIOJDKHBI ~ COOTBETCTBOBATh  TPEeOOBAHWSM  HOPMATHUBHBIX
NOKYMEHTOB, JEUCTBYIOIIUX Ha Tepputopun Poccuiickon denepanuu.

44, TlomerieHnsi MpUeMa BbBIIAYM JIOKYMEHTOB OOOpPYIYIOTCS CTEHIAMH (CTOMKaMHU),
coJiepKaIuMU HHPOPMALIHIO O TIOPSIKE MPETOCTABICHUS MYHHUIIUIIATbHBIX YCIIYT.

45. TloMerieHne TpHeMa ¥ BbIJAYU  JTOKYMEHTOB MOXET ObITh  000pYI0BaHO
MH(OPMALIMOHHBIM Ta0J0, MPENOCTABISAIONIEM HHPOPMALMIO O TOPSAIKE MperIoCTaBICHUS
MYHHUIMIAIBHON YCIyru (BKJIIOYas TPAHCISLUIO BHUACOPOJIUKOB, PA3bICHSIONIMX MOPSIOK
MIPEIOCTaBICHUS] MYHULUIAIBHBIX YCIYr), a TaKXe pEryJIHpYIOLIUM IOTOK <«3JIEKTPOHHON
ouepean». Mapopmanns Ha Ta0I0 MOXKET BHIBOAUTHCS B BUIE OETyILEH CTPOKH.

46. UudopmanmoHHoe TabI0 pa3Memaercs psAaoM CO BXOIOM B IOMEIICHHE TaKUM
oOpa3oM, 4YTOOBI 00€cHe4YuTh BHJIUMOCTh  MAKCHUMaJbHO  BO3MOXHOMY  KOJHYECTBY
3aMHTEPECOBAHHBIX JIULL.



47. B MecTax JJIs OKHIAHHS YCTaHABIMBAIOTCS CTYJIbsS (KPECEIbHBIC CEKIINH, Kpeciia) Is
3asIBUTENEN.

B momemienun mpuema W BbIJAYM JIOKYMEHTOB BBIJICJSIETCS MECTO Il odopmieHus
JOKYMEHTOB, MPEAyCMaTpHUBAIOLIEEe CTOJbI (CTOMKHM) C OJIaHKaMU 3asBICHUN U KaHIEISIPCKUMU
MPUHAICKHOCTSIMHU.

B nomemienusx npuema M BbIJAYM JOKYMEHTOB MOTYT OBITh pa3MEILEHbl IUIATEXKHbIE
TEPMHUHAJIbI, MUHU-O(QUCHl KPEIUTHBIX YUYPEKICHUN MO NpUEMYy IUIaThl 3a IMPEAOCTaBICHUE
MYHULATIAJIBHBIX YCIIYT.

48. Undopmanms o  ¢damMmwind, HWMEHH, OTYECTBE M JOJDKHOCTH  COTPYIJHHKA
AIMUHUCTpAIMK, JOKHA OBITH pa3MeleHa Ha JIMYHOW WH(OpPMAIIMOHHOW TaliWYKe W Ha
paboueM MecTe CIeIHaInucTa.

49, Jlns1 3asBUTEINS, HAXOIAIIETOCSA HA MPUEME, JOJDKHO OBITh MPEAYCMOTPEHO MECTO IS
pacKIIaJKu TOKYMEHTOB.

50. IIpueM KOMILIEKTA JOKYMEHTOB, HEOOXOAMMBIX JUIS OCYIIECTBICHHS MYHHIUIIAILHON
YCIYTH, U BbIIa4a JOKYMEHTOB, IIPH HAJTMYUH BO3MOKHOCTH, JOJDKHBI OCYIICCTBIISATHCS B Pa3HBIX
OKHax (KaOMHETax).

51. B momemeHnsX mpreMa W BBIIaYd JOKYMEHTOB pa3MellaeTcss abOHEHTCKHI AIINK, a
TaK)Ke CTCHJI 10 aHTUKOPPYIIIMOHHON TeMaTuke. Kpome Toro, B MOMENIeHUIX TpUeMa W BbIIaYd
JOKYMEHTOB MOTYT paclpOCTPaHATBbCS HMHBIE MaTepuanbl (OpOIIOpBl, COOPHUKH) TIO
AHTHKOPPYIIIMOHHON TeMaTHKE.

Iloka3aTeu JOCTYNMHOCTH M KA4YeCTBA MYHHIMIIAJBHBIX YCJIYT (BO3MOKHOCTH MOJIYyYCHUS
uHGoOpMAIIUM O X0/1€ MPeIOCTABJIECHNUSI MYHHIMNIAJIbHON YCJIYTH, BO3MOKHOCTD MOJyYeHUs
YCJIYId B JJICKTPOHHOU (popMme

52. Toka3aTeasiMu TOCTYITHOCTH M KQ4eCTBa MYHHIIUITATBHOU YCITYTH ABJISIOTCS:

JIOCTOBEPHOCTh MPEIOCTABIAEMON Ipak/iaHaM HH(OpPMAIUK;

MOJIHOTA MH(POPMUPOBAHUSI TPAXKIAH;

HaJISITHOCTh (POPM TpeocTaBIsieMol nHopMauu 00 aAIMUHUCTPATUBHBIX MPOIETYpPaX;

yIOOCTBO ¥ JOCTYNHOCTh TMOJy4YeHUss HHPOpPMAIUU 3asBUTEISIMH O TIOPSIKE
MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH;

COOIIOJICHUE CPOKOB HCIIOJIHEHHSI OTJEIbHBIX aJIMUHUCTPATHBHBIX TMPOIEAYp U
MPEOCTABICHUS MYHUIIUITAIBHON YCIIYTH B IIEJIOM;

coboieHni TpeOOBaHMI CTaHAapTa MPEIOCTaBICHUS MYHUIIMTIAIIBHOM YCIYTH;

OTCYTCTBHE ’Kano0 Ha pemnieHus, JeicTBus (0Oe3melcTBHE) JTOJDKHOCTHBIX — JTHI]
AJIMUHUCTpALIMM ¥ MYHUIUNAIBHBIX CIYXallUX B XOJI€ MNPEIOCTABICHUS MYHHIUIAIBHOMN
YCIIYyTH;

MOJIHOTA M aKTyaJIbHOCTh HMH(OpMAlMK O TMOPSAIKE MPEAOCTABICHUS MYHHUIIUMATBHON
YCIIYTH.

53. 3asgBHUTENSIM MPEIOCTABISAETCS BO3MOKHOCTH IOJIYYEHUS HHPOPMAIMH O XOJe
MPEIOCTABICHUS MYHUIIUNIATBHON YCIYTH U BO3MOKHOCTD MOJYYEHUS] MYHULIMTIATLHON YCIYTH B
ANEKTPOHHOU (opMe ¢ ucrnoib3oBaHueM llopTana rocynapCTBEHHBIX U MYHUIIUINIATBHBIX YCIIYT
MockoBckoit obmactu, EquHOro moprana TrocylapCTBEHHBIX W MYHHIIMITANBHBIX YCIYT U TIO
MIPUHLHUITY «OJHOTO OKHa».

54, Tlpu moaydYeHWH MYHHIHMIAIGHONW YCIYTH 3asABUTEIb OCYIIECTBISSET He Ooiee 2
B3aMMOJICUCTBUM C JOJ>KHOCTHBIMH JIMIIAMH.



55. [IpoOKUTENBHOCTh  OKHAAHHS B O4Yepead Mpu OOpalleHHH 3asBUTENS B
AJIMUHHCTpALIMY 715 TOTYYEHUS MYHULIIMNAIBHOM YCIyTd HE MOXKET IPEBBIIATH 15 MUHYT.

Huble TpedoBaHusl, B TOM YHCJ/ie YYUTHIBAIOLHE 0COOEHHOCTH OPraHU3aluu
NpeaocTaBIeHNs] MYHUIIMIAIBHON YCJIYTH M0 MPUHIMIY «OJTHOTO OKHA» U B 3J1eKTPOHHOM
dopme

56. 3asBuTENM UMEIOT BO3MOXKHOCTH HOJIYUEHHST MYHUIIMIAIBHOM YCIIyTH B DIEKTPOHHOM
dbopMe c wucnonb3oBaHWEeM ENWHOrO mopTana rocylapCTBEHHBIX UM MYHHUIUMMAIBHBIX YCIYT U
[Toprana rocymapcTBEHHBIX M MYHUIIMTIATBHBIX YCIYyT MOCKOBCKOM 001acTH B YaCTH:

1) mony4yeHus: HHGOPMAIMH O TIOPSIIKE MPEAOCTABICHHUS MYHUIMIIATBHONW YCIYTH;

2) O3HaKOMJICHHSI C (opMaMu 3asABJICHHA W HHBIX JOKYMEHTOB, HCOOXOJMMBIX JIJIst
MOJTYYEHUsT MYHHMIIUIAIBHOM yCIyTH, OOeCIeueHHs] AOCTyla K HHUM JIJIi KOIHMPOBAaHHUSA U
3alOJIHEHUS B DJIEKTPOHHOM BUJIE;

3) HampaBJIeHUsT 3ampoca W JTOKYMEHTOB, HEOOXOJMMBIX JUISl  MPEIOCTAaBICHUS
MYHULHANIAJIBHON YCIIYTH;
4) ocymIecTBICHUSI MOHUTOPUHTA X0/ TPEI0CTABICHISI MyHUIIUITATHHON YCITYTH.

S7.Tlpu HampaBjeHHH 3ampoca O MPEJAOCTABICHHM MYHHIHUMAIBHON YCIyrd B
AJIEKTPOHHOM (hopMe 3asiBUTENb (OPMHUPYET 3asBICHUE HA NPEAOCTaBICHUE MYHUIMIAIBLHOU
yciiyru B (OpMe 3JEKTPOHHOTO JOKYMEHTAa U IMOAMNMCHIBAET €ro 3JEKTPOHHOM MOJANUCHIO B
COOTBETCTBUU ¢ TpeOoBanmsimMu DenepambHoro 3akoHa Ne 63-O3 w  TpebGoBaHHSIMU
®denepanbHOro 3akoHa Ne 210-D3.

58.TIpu wHampaBieHus 3ampoca O MPEIOCTABICHHHA MYHHIMIAIBHOW YCIYyId B
ANIEKTPOHHOU (opMe 3asiBUTENb MPUIAraeT K 3asBICHHUIO O MPEJOCTABIECHUU MYHHUIMIATIbHON
YCIYyI'M JOKYMEHTbHI, YKa3aHHble B MYyHKTe 21 agMUHUCTPAaTHBHOIO perjaMeHTa, KOTOpbIe
(bOpMHUPYIOTCS U HANpaBJSAIOTCS B BUIE OTIENbHBIX (haillIoOB B COOTBETCTBUHM C TPEOOBAHUSMU
3aKOHOJATENIbCTBA.

59. Tlpu HampaBjeHWH 3asBJICHUS W MPUIATAEMBIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOM
(dbopMe npeAcTaBUTENIEM 3asBUTENS, IEUCTBYIOIIMM Ha OCHOBAaHUU JJOBEPEHHOCTH, I0BEPEHHOCTD
JOJKHA OBITH MpejAcTaBieHa B (OpME AIIEKTPOHHOTO JOKYMEHTA, IMOANHUCAHHOTO 3JIEKTPOHHOU
MOJNUCHIO YITOJIHOMOYEHHOTO JIMIIA, BbIAABIIETO (ITOAMKMCABIIETO) JOBEPEHHOCTD.

60. [t 06pabOTKH TEPCOHANBHBIX JaHHBIX MPU PErUCTPAIMU CYOBEKTa TEePCOHATBHBIX
JaHHBIX Ha EQuHOM mopTanie rocyJapCTBEHHBIX M MYHHMIMINANbHBIX yciayr u Ha I[loprane
TOCYJapCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr MOCKOBCKOM 0O0NacTH MOJydyeHUE COTIacus
3asiBUTENII B COOTBETCTBUU € TpeOoBaHusiMH cTatbu 6 @DenepanbHoro 3akoHa Nel52-D3 we
TpebyeTcs.

61. astBuTEISIM  [IPEIOCTABIISIETCS. BO3MOXHOCTh JUIS MPEABAPUTENBHOM 3amucu  Ha
NoJlavy 3asBJICHUS M TOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUSI MyHULIMTIAIBHON yCIyTH.
[IpenBapuTenbHas 3amUCh MOXET OCYIIECTBIATHCS CIEIYIOUIUMHU CIIOCO0aMU MO BBIOOPY
3asIBUTEIIA:

IpU JTUYHOM OOpaIleHUH 3asiBUTENS B AJIMUHHUCTPAIUIO;

1o TenehoHy AJAMUHUCTPALIUY,

yepe3 calT AJMUHUCTPALINH.

62. TIpu npeBapuUTEIBHON 3aIMCH 3asBUTEINH COOOIAET CIIEAYIONINE TaHHbIE:
s pu3UYecKoro uua: (aMuiInio, UMs, 0TYECTBO (IIOCIIeIHEE IPU HAJIMYMHN);
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JUTSL FOPUAMYECKOTO JIUIA: HAMMEHOBaHUE IOPUIUYECKOTO JINIIA;
KOHTaKTHBIN HOMEp TenedoHa;

aZipec IEKTPOHHOM MOUTHI (MPU HATTUYHUN);

’KeJlaeMbIe J1aTy U BpeMs MPEACTABICHUS JOKYMEHTOB.

63. TIpenBapuTesbHas 3alKCh OCYIICCTBISIETCS MyTEM BHECCHUs YKa3aHHBIX CBEICHUI B
KHUTY 3aIlUCH 3asBUTENEH, KOTOpask BEAETCS Ha OyMa)KHBIX W/HIIH 3JIEKTPOHHBIX HOCUTEISX.

64. 3asBUTEIIO COOOIIAIOTCS JIaTa U BpeMs IPHEMa JIOKYMEHTOB, OKHO (KaOHHET) mpremMa
JOKYMEHTOB, B KOTOpBIE clieayeT oOpartutbes. [Ipu mumanoM oOpamieHu# 3asBUTENIO BBIIACTCS
TaJIOH-TIOATBEPKJCHNE. 3asiBUTENb, 3alMCABIIMKCS Ha TPHEM dYepe3 cailT AIMHUHHUCTpAIWH,
MOXeET pacreyaTaTh aHaJoT TaJOHA-TIOATBEPKICHUSI.

3anuchk 3asBUTENICH TPOM3BOJIUTCA Ha TEKYIIUHA pabodmii JeHb JUOO Ha CICTYIOUIUN
pabounii neHb. [IpenBapuTensHas 3amuch Ha ONPEEICHHOES BPeMs 3aKaHYMBAETCS 3a 2 Jaca Ji0
HACTYIUICHUS TOTO BPEMEHH.

65. IIpu OCyILECTBIEHUH MPEABAPUTENLHOM 3alIMCH 3asSBUTEIL B 00A3aTEIBHOM HOPSIKE
HH(pOPMUPYETCS O TOM, YTO MPEABAPUTEIbHAS 3alUCh AHHYJIUPYETCA B CIydae €ro He SBKU IO
WCTEUYECHUU |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU MPHUEMA.

3asBUTENSAM, 3aMMCABIIMMCS HA MPHUEM Yepe3 CAaUT AJIMUHHUCTpAIMH, 3a 2 yaca J0 Npuema
OTHPABJIACTCS HATOMUHAHUE HAa YKAa3aHHBIA aJpec AIEKTPOHHOM MOYTHI O J1aTe, BpEMEHU U MECTE
npueMa, a Takxke uHpopmals 00 aHHYJIUPOBAHUU TIPEABAPUTEIHHON 3allMCH B Cllydae HE SBKH
110 UCTEUYECHUH |5 MUHYT ¢ HA3HAYEHHOTO BPEMEHU MPHUEMA.

66. 3asiBuTesb B 1F000€ BpeMsi BIIpaBe OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aIUCH.

67.B orcyrcTBuM  3asBUTENEH, OOpPATHUBINUXCS IO IPEJABAPUTENLHOM  3aIliCH,
OCYIIECTBIIIETCA MIPUEM 3asBUTENEH, OOpPATUBILKXCS B MOPSAJIKE OUEPEIH.

68. I'paduk mnpuema (mpUEMHOE BpeMs) 3asBUTENEH IO MPEABAPUTEIHLHON 3aIHCH
ycranaBiuBaetca ['nmaBoil ropojckoro noceneHust KyOnHka B 3aBUCUMOCTH OT HHTEHCUBHOCTH
oOpareHui.

I11. CocraB, noc/jie10BaTeIbHOCTh U CPOKHU BBINOJHEHHUS] AIMUHUCTPATHUBHBIX NPoOLEAYP
(neiicTBHil), Tpe0OBaHMSA K MOPSAAKY HX BBIINIOJHEHUS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS] AAMUHUCTPATHBHBIX Mpoueayp (1elcTBHUIi) B 3JIeKTPOHHOI dopme

[IpenocraBieHre MyHUIMNIAIBHOM YCIIYTH BKIIOYAET B ce0sI CIAENYIOIINE aIMUHUCTPATUBHBIC
IIPOLIEIYPBI:

1) mpuem 3asBIeHHS W JIOKyMEHTOB, HEOOXOIUMBIX Ui  TPEIOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

2) peructpanus 3asBICHHUS W JOKYMEHTOB, HEOOXOJMMBIX Il MPEAOCTABICHUS
MYHULANIAJIBHON YCIIYTH;

3) mNpHHATHE PEIICHHs O MPEAOCTaBICHNH (00 OTKa3e MPEAOCTABICHHS) MYHHUIIMIIAIBHOM
YCIIyTH;

4) BblAaYa JOKYMEHTA, SBISIOMIETOCS PE3yJIbTaTOM NPEAOCTABICHUS MYHUIIMIIAITBHON

YCIIyTH.

baok-cxema npeaocraBJaCHUN MYHHHHHaJIbHOﬁ ycayru

69. Biiok-cxeMa IOCIIENOBAaTENLHOCTH ICHCTBUN IIPU IPEIOCTABIEHUN MYHHUIIMITIAILHOM
yCIIyTH TipescTaBieHa B [IpunokeHnn 2 kK aIMUHUCTPATHBHOMY PETJIaMEHTY.
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IIpuem 3asiBJICHUSI H JOKYMEHTOB, HEO0OXOAUMBIX JJIsl PEIOCTABJCHUSI MYHUIUIIAJIbHOMI
yCIyru

70. OcHOBaHWEM JUTs HaYajIa OCYIIECTBIICHHS aMAHUCTPATUBHON TPOIIEAYPHI IO TIPUEMY
3adBJIEHUS] U JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEJOCTaBICHUS MYHHUIMIIAJIBHONW YCIYTH,
ABJIAETCA IOCTYIUIEHME B AJMMHHMCTPALUIO 3asBJICHMS O NPEIOCTABICHUH MYHHUIMIAIBHON
YCIIYTH U NPUJIAraéMbIX K HEMY JTOKYMEHTOB, NPEACTABICHHBIX 3asIBUTENEM B AJIMUHHUCTPALUIO
MOCPEJCTBOM JIMYHOT'O OOpaIeHUS 3asBUTEIIS.

71. Tlpu mocCTyIUICHUH 3asiBICHHS M TPHIAraeMbIX K HEMY JOKYMEHTOB MOCPEICTBOM
JMYHOTO OOpallleHusl 3asBUTEN B AJMMHHCTPALUIO, CIELHAIMCT, OTBETCTBEHHBIN 3a NpHEM
JOKYMEHTOB, OCYIIECTBIISET CIEAYIOUIYIO OCIEA0BATEIbHOCTD IEHCTBU:

1) ycraHaBIMBaeT mpeAMET OOpaIICHMS,

2) yCTaHaBJIMBACT COOTBETCTBHE JMYHOCTH 3aSBUTENS JOKYMEHTY, yIOCTOBEPSIOIIEMY
JUYHOCTH (B CJIy4ae, €CJIM 3asBUTENIEM SIBISETCS (PU3MUECKOE JIUIIO);

3) mpoBepseT HaIM4YME JIOKYMEHTA, yJOCTOBEPSIOIIETO TpaBa  (ITOJTHOMOYHS)
IOpEeACTaBUTENS (PU3MUECKOTO WIM IOPUIMYECKOro Jjuna (B ciay4yae, €clid C 3asBICHHEM
oOparaercs NpeaCTaBUTENb 3asBUTEIIN);

4) OCYHIECTBIISIECT CBEPKY KOIHI MPEICTABICHHBIX JOKYMEHTOB C HX OPUTHHAIAMM,

5) mpoBepsieT 3asBICHUE M KOMIUIGKTHOCTh NPWJIaraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUE IE€PEUHIO JIOKYMEHTOB, MPEIyCMOTPEHHBIX HYHKTOM 21 ajMHUHUCTPaTUBHOTO
periamMeHTa.

6) mnpoBepseT 3asBICHHE M MpUIaraéMble K HEMY JOKYMEHTHl Ha HAJMYUC MOTYUCTOK,
IIPUIKCOK, 3a4EPKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX UCIIPABICHUH, CEPbE3HBIX NOBPEKICHU,
HE TIO3BOJIAIOIINX OJJHO3HAYHO UCTOJIKOBATh UX COJEPIKAHNUE;

7) OCYIIECTBJIICT TPUEM 3asBJICHUS W JOKYMCHTOB [0 OIMCH, KOTOpas COJCPIKUT
TIOJIHBII MepevyeHb JOKYMEHTOB, MPEJICTaBICHHBIX 3asBUTEIEM, a NPHU HAIMYUU BBISIBICHHBIX
HEJ0CTaTKOB - UX OMHUCAHMUE;

8) BpydYaeT KOIMHUIO OMUCH 3asIBUTEITIO.

72.B ciyyae TOCTYIUIEHHS 3ampoca O TPEAOCTABICHUM MYHHIMIIAIBHOW YCIYyIH |
MpuJiaraeMbIX K HEMYy JJOKYMEHTOB (IIpY HAJIMUKK) B AJIEKTPOHHOU popme nocpeacTBom Enunoro
nopraja TOCYJapCTBEHHBIX W MYHHMLIMNAIBHBIX yciayr wid lloprasia rocyaapCTBEHHBIX MU
MYHHUIMIAIBbHBIX ycIyT MOCKOBCKOM 00JacTH CrieUanucT AJIMUHUCTPALMM, OTBETCTBEHHBIN 3a
MPUEM JIOKYMEHTOB, OCYILECTBISET CAEAYIOIIYIO MOCIEI0BATEIbHOCTh ICUCTBHIA:

1) mpocMaTpuBaeT 3JICKTPOHHBIC O0pa3bl 3ampoca O MPEJAOCTABICHUU MYHHIUIAIBLHON
YCIIYTH ¥ IPWIAraeMbIX K HEMY JOKYMEHTOB;

2) OCYHICCTBIIICT KOHTPOJb  IIOJTYYCHHBIX  OJICKTPOHHBIX 06p330B 3asBJICHUA U
npujIara€MbIX K HEMY JOKYMCHTOB Ha MPCAMET HCITOCTHOCTH;

3) pukcupyeT aaTy MOAYUCHHS 3asBICHUS U MPUIIaraéMbIX K HEMY JOKYMEHTOB;

4) B ciydae €CJIM 3ampoc Ha MPEJOCTABJICHHE MYHHIMMAIBHOW YCIYTH U JTOKYMCHTBI,
MIpe/ICTaBIICHHBIE B 3JIEKTPOHHON (hopMe, HEe 3aBEPEHbI JEKTPOHHOMN MOMUCHI0 B COOTBETCTBUU
C JCWCTBYIOIIMM 3aKOHOAATEIbCTBOM HAMpPABISET 3asBUTENIO 4Yepe3 JMYHBIM KaOWHET
YBEIOMJIGHHE O HEOOXOIMMOCTH MPEICTaBUTHh 3alpOC O IMPEIOCTABICHUH MYHHUIUITAILHOU
YCIYTM W JIOKYMEHTBI, TIOJMUCAaHHBIE AJICKTPOHHOM MOMANMUCHIO, JUOO TPEACTaBUTH B
AJMUHUCTPALIMIO MOMJIMHHUKKA JOKYMEHTOB (KOMHUH, 3aBEPEHHbIE B YCTAHOBJIIEHHOM MOpPSJIKE),
YKa3aHHBIX B NYyHKTe 21 aIMUHHCTPAaTHBHOTO pErjaMeHTa, B CPOK, HE TMPEBBIMAIOUINA 5
KaJICHAAPHBIX JHEW C AaThl MOJIYYEHMsI 3alpoca O IPEJOCTABICHUH MYHULUIAJIBHOW YCIyTU U
IpUJIAraeMbIX K HEMY JIOKYMEHTOB (IIpH HAJIMYUM) B 2JIEKTPOHHOM hopme;
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5) B cimydae eciu 3ampoc O MPeJOCTaBICHHH MYHUIMITATBHON YCIYTH U JOKYMEHTHI B
AJIEKTPOHHOM (hopMe MOANUCAHBI 3JIEKTPOHHOM MOAMMCHIO B COOTBETCTBHM C JAEHCTBYIOIIUM
3aKOHOJATEJIbCTBOM HAIPABJISET 3asIBUTENIO YEPE3 JIUUHBIN KAOMHET YBEJOMJIEHUE O MOJIYYEHUH
3ampoca O NPeIOCTAaBICHHH MYHUIIMIIAIBHOW YCIYTH U NIPUJIAracMbIX K HEMY TOKYMEHTOB.

73. MakcuMaibHbBI CPOK OCYIIECTBICHHS aIMHUHMCTPATHBHON IPOLEAYPHl HE MOKET
IpeBbIIaTh 2 pabouyMx JHEH C MOMEHTa IOCTYIUIEHHS 3asBI€HHS B AJIMHHHUCTPALUIO.
Pe3ynpTaTOM UCHOJNHEHUS aAMMHMCTPATUBHOM IpoLIEAypbl 10 TPUEMY 3asABICHUA WU
IpUJaraeMblX K HEMY JOKYMEHTOB, HEOOXOIUMBIX JUIsI IPENOCTABICHUS MYHUIMIAIBHOU
YCIIYTH, SIBJIAETCS:

- [Iepeaya 3asBJICHNS U IPUJIAraéMbIX K HEMY TOKYMEHTOB COTPYAHUKY AJMUHUCTPALINH,
OTBETCTBEHHOMY 3a PETMCTPALMIO NOCTYNHMBUIETO 3aIpoca Ha MPEJOCTaBICHNE MYHULIUIIAIIBHON
yclIyru,

74. Criocobom  (ukcanmu pe3yiabTaTa HCIOJHEHUS aIMUHHCTPATUBHON TMPOICTYPhI
SABJISICTCSL OIIUCH NPUHATHIX Y 3aABUTEN JOKYMEHTOB WIM YBEIOMIICHHE O IPUHATHH 3alpoca o
IIPEAOCTABICHUY MYHUIUIIAJBHON YCIYTU U IIPUJIAraéMbIX JTOKYMEHTOB.

Perucrpanus 3asiBjieHUs ¥ IOKYMEHTOB, He00XOAMMBIX /1JI51 IPEI0CTABJIECHUS
MYHUIHMNAILHOH YCJIYTH

75. OcHOBaHWEM JJIsl HAaYaia OCYIIECTBICHUS aJMHUHUCTPATUBHOW MPOLEIYPhI SIBISIETCS
MOCTYIUIEHHE CHELHAINCTY AJMUHUCTPALIUUA, OTBETCTBEHHOMY 3@ PETUCTPALMIO MOCTYMAIOIINUX
3alpoCOB Ha MPEAOCTABIEHUE MYHMIMIIAIBHON YCIyrd, 3adBIICHHUS M IMPUIaraéMblX K HEMy
JOKYMEHTOB.

76. Crerranict  AJIMMHUCTPAIMK  OCYIIECTBISICT — PETUCTPAIMIO  3asBICHUS U
npujlaraéMblXx K HEMYy JOKYMEHTOB B COOTBETCTBHUM C TOPSJKOM JEJONPOU3BOJICTBA,
YCTaHOBJIEHHBIM AJMHUHHUCTpAlMeld, B TOM YHUCJIE€ OCYILECTBISET BHECEHHE COOTBETCTBYIOIIMX
CBE/ICHUH B XKYpHaJl pErucTpanuu oOpalieHuid O NMPEeJIOCTABICHUH MYHUIMMIAIBLHOW YCIyTU U
(111) B COOTBETCTBYIOLITYIO HHPOPMALIMOHHYIO CUCTEMY AJAMUHHUCTPALIUU.

77.Peructpaiist 3asBICHHS W TMPUJIAraeMbIX K HEMYy JOKYMEHTOB, MOJYYEHHBIX
MOCPEJICTBOM JIMYHOTO OOpaIeHHs 3asBUTENSI WM MOYTOBOIO OTIPABIEHUS, OCYIIECTBISAETCS B
CpOK, He mpeBblmaomuid 1 pabouuil JeHb, ¢ AaThl MOCTYIUICHUS 3asBIICHUS U MPUIIaraeéMbIX K
HEMY IOKYMEHTOB B AJIMUHUCTpPALHIO.

78. Peructpaiiisi 3asBJ€HHsS M TPUJIATa€MbIX K HEMY JIOKYMEHTOB, IOJIYYEHHBIX B
AJIEKTPOHHOU (hopMe udepe3 EnuHbIil mopTan rocyaapcTBEHHBIX M MYHHIMIAIBHBIX YCIYT WU
[Topran rocyaapcTBEHHBIX 1 MYHULIMIAJIBHBIX ycIyr MOCKOBCKOW 001acTH, OCYIIECTBIISAETCS HE
no3aHee 1 pabodero JIHA, CIEIYIOUIETO 3a JHEM UX MOCTYIUIEHUS B AJIMUHHUCTPALHUIO.

79. Peructparist 3asBICHHS M TPUIATacMbIX K HEMY JOKYMCHTOB, IMOJYYEeHHBIX B
AJIMUHHCTpAlUY, OCYIIECTBIIAETCS HE mo3aHee | padouero naHSA, CIEAYIOUIETO 3a ITHEM HX
MOCTYIUIEHHS] B AZIMUHHUCTPALUIO.

80. IMocne peructpaiuu B AJMHHHCTPAIUU 3asBICHHE M MpPWIAracMble K HEMY
JOKYMEHTBI, HAMpPaBIIAIOTCS HAa PaCCMOTPEHHE CIEHHATUCTY AJAMUHHUCTPALMU, OTBETCTBEHHOMY
32 MOATOTOBKY TOKYMEHTOB 10 MYHUILIUIIAJBHOM YCIIyTe.

81. Pe3ynbraToM WCIONHEHUS ~aJMHHHCTPATHBHOW MPOLEAYPHl MO  PETHCTPAIlUH
3asBJICHUSI W TMPWIAraeMblXx K HEMY JOKYMEHTOB, HEOOXOJUMBIX Ui MpeaoCTaBICHUS
MYHHUIMTAIBHON YCIyTH, SIBISIETCS MepeAayda 3asiBICHHUS U MPHJIaraeMbIX K HEMY JOKYMEHTOB
COTPYJIHUKY AJMUHUCTPALIUU, OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MYHULIMIIAIBHON YCIYTH.

82. Tlpu obparieHny 3asBUTEIIS 32 TTOJYYCHHEM MYHHIUITAIBHOW YCIYTH B BJIEKTPOHHOM
¢dbopme AnMuHUCTpanus HamnpasiseT Ha EauHbIN nmopran rocy1apcTBEHHbIX U MyHHULMIAIBHBIX
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yeiayr uiau  [lopranm rocynapCTBEHHBIX W MYHUUMNAIBHBIX yciayr MOCKOBCKOM 00JacTH
MIOCPEICTBOM TEXHUYECKUX CPEACTB CBSI3M YBEIOMJIEHHE O 3aBEpIICHUU HCIOJHEHHS
aIMUHUCTPATUBHON IPOLEAYPHI C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHON
IIPOLIEAYPHI.

83. CriocoboM  (puKcamuu HCHONHEHHUS aJIMHHUCTPATHBHOW MPOIEIYPHI  SBISETCS
BHECEHHE COOTBETCTBYIOIMX CBEICHUA B KypHal  perucrpauudud  oOpalleHuid  3a
MIPEIOCTaBICHUEM MYHULUNAIBHOW YCIYyTM WIM B COOTBETCTBYIOLIYIO HH(DPOPMALMOHHYIO
cucTeMy AIMUHHCTPALIAH.

IIpunsATHE pemieHus 0 MpeaocTaBJIeHUN (00 0TKa3e B PeI0CTABJICHNH) MYHUIUIIAJIbHOMI
YCJIyIH
84. OcHoBanueM Ui Hayajla aJIMUHHCTPATHBHOW TIPOIEAYPHI SBJISAETCS TOCTYIUICHHE B
AJMUHUCTpALIMIO, 3asBJICHUS O MPEJOCTABICHUHM MYHHUIMIAIBHON YCIYIM W HpUIIAraeMbIX K
HEMY JIOKYMEHTOB, MIPEACTABIICHHBIX 3asIBUTENIEM (JJajiee — COTPYTHUKY).
85. CoTpyaHHK OCYIIECTBIISIET CIEAYIOIIYIO IIOCIIEI0BATEILHOCTD ICHCTBHIA:

1) mpoBepsieT 3asABJICHHE M KOMIUICKTHOCTH TPHJIaraéMbIX K HEMY JOKYMEHTOB Ha
COOTBETCTBUEC IEPEUHIO JIOKYMEHTOB, NPEAYCMOTPEHHBIX MYHKTOM 21 aJIMHUHUCTpAaTUBHOTO
perJIaMeHTa,;

2) yCTaHaBIWBAeT HajIWuue (OTCYTCTBHE) OCHOBAaHUH ISl OTKa3a B TIPEIAOCTABJICHUHU
MYHHALUTAIGHON  YCIYTH, YKa3aHHBIX B IyHKTe 27 HACTOANIETO aJMHUHUCTPATUBHOTO
periaMeHTa,

3) mpH HATWMYWMU OCHOBAaHHWW ISl OTKa3a B TPEJAOCTABICHUU MYHHIMIAIBLHOW YCIYTH,
YKa3aHHBIX B MYHKTE 2/ HACTOSILIEro aJMUHUCTPATUBHOIO PErJIaMEHTa, MpeaiaraeT 3asBUTEII0
YCTPaHUTb HENOCTAaTKH, SBIIAIOLIMECS OCHOBAHMAMU i1 OTKa3a B  IIPEIOCTaBICHUU
MYHHUIMIAIBHON yCIyTM B CPOK, HE MpeBblmaromuii 1 pabounii geHb OT JaThl oOpalieHus ¢
3asBJICHUEM O MPEJOCTABICHNN MYHUIIMNIAIBHOMN yclIyru. B citydae oTkasa 3asiBUTENS yCTPAaHUTh
HE/IOCTATKH — MOJrOTaBIMBAET B MUCbMEHHOHN (hopMe Ha OyMakHOM HOCHTENIE MOTUBHUPOBAHHBIN
OTKa3 C YKa3aHHUEM IPUYMH OTKA3a,

4) mpu OTCYTCTBUM OCHOBAaHHWH JUIS OTKa3a B MPEIOCTABICHUM MYHUIIUTIAIBLHOW YCIYTH,
YKa3aHHBIX B MTYHKTE 27 HACTOSIIETO aIMUHACTPATUBHOTO PETJIAMEHTA, IPEIOCTABIISICT:

a) MECTO JUIsl CEeMEWHOro (poJOBOIr0) 3aXOpPOHEHHUs MoJ Oyayliee morpedeHue, myreM
BHECEHMS 3anMcu B KHUTY perucTpanyy 1 Beliady yIOCTOBEPEHUS O 3aXOPOHEHNH;

0) MecTo sl ceMeWHOro (POJOBOIr0) 3aXOpOHEHUS IMOj TorpedeHne, ecinu norpedeHue
JOJDKHO OBITH OCYIIECTBIICHO B HACTOAIIEE BpeMs, IyTeM BHECEHUs 3amucu B KaHury
PETHCTpAIH M BBIJIA4y yIOCTOBEPEHHUS O 3aXOPOHCHHH;

B) MCCTO JIsI OAMHOYHOT'O 3aXOPOHCHUA ITYTEM BHCCCHUA 3aIllMCHU B KHI/IFy perucTpanuvn u
BblIa4X PCUHICHUS O IIPEAOCTABJICHUN COOTBETCTBYIOIICTO MECTA JIAA 3aXOPOHCHU.

[Ipu mpenocraBieHn MecTa JUisi OIMHOYHOTO 3aXOPOHEHUS YITOJIHOMOYEHHBIM OpPraHoOM
MECTHOTO CaMOYIpaBieHHUs B cpepe morpeGeHus] ¥ MOXOPOHHOTO Jesla TOPOJCKOTO MOCEICHHS
Kybunka OIuHIIOBCKOTO MYHHIMIAIBHOTO paiioHa MOCKOBCKOHM 00JIacTH, YAOCTOBEpEHHE 00
OJIMHOYHOM 3aXOPOHEHMH HE BBIAACTCA 3a UCKIIOYEHUEM CJIEAYIOLIETO Cirydast:

Ipu MOABJIICHUUN OJTM3KUX POACTBCHHUKOB, HWHBIX POACTBCHHUKOB, Ha OCHOBAHUU HX
IIMCBMCHHOI'O 06paH16HI/I${ U MIPEAOCTAaBJICHHUA JOKYMCHTOB, IOATBCPKIAIOINNX POACTBCHHBIC
OTHOIICHHUA, YIIOJJHOMOYCHHBIM OpPraHoOM MCCTHOI'O CaMOYIIPABJICHUA B cq)epe HOFpe6eHI/IH nu
IMOXOPOHHOT'O AcCJIa BbIAACTCA YAOCTOBCPCHUEC O 3aXOPOHCHUU C HOCJ'ICI[YIOI.[ICﬁ BO3MOXHOCTBIO
HOl"pe6eHI/I}I POACTBCHHHKA B JAHHYIO MOTUITY C CO6J'II-O,Z[CHI/ICM CAHUTAPHBIX IIpaBUIJI.
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5) mepemaer pe3yibTaT IMPENOCTABICHUS MYHHIWNAIBHOW YCIYTH CHCIHAIHCTY
AQMUHUCTpallMK, OTBETCTBEHHOMY 3a BblJauy pe3yjbTaTa IPEJOCTABICHHUS MYHULHIAJIbHOU
YCIIyTH.

86. MakcuMasbHBIii CPOK OCYIIECTBICHUS aJIMHHHCTPATHBHOW MPOIEAYPbl HE MOXKET
npeBbpllIaTh 1 pabouyuii JeHb € MOMEHTa MOCTYIUIEHUS 3asBJIEHUS O MPEeAOCTaBICHUU
MYHULUIIAIBHON YCIYyTH M IPWIAraeéMbeIX K HEMY JOKYMEHTOB COTPYIHHMKY AJIMHHHUCTPALUH,
OTBETCTBEHHOMY 32 IIPEIOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

87. llpunsitue pemieHuss O mpemocTaBieHud (00 OTKaze B MPEIOCTABICHHMN)
MYHHUIMIAIBHOMN yCIyru ocymiecTBisercs [ naBoii ropoackoro nocenenust Kyounka.

88. KpurepreM NpuHSTHS PEIICHUS O MPEIOCTaBiIeHud (00 OTKase B MPEIOCTABIICHWH)
MYHULMIIAIBHON YCIyTH SBJIAETCA YCTaHOBJIICHHE HAJIU4Ms WM OTCYTCTBHS OCHOBaHM,
yKa3aHHBIX B MyHKTE 27 aJJMUHUCTPATUBHOTO perjaMeHTa.

89. Pe3ynbraToM aJMHHUCTPATHBHOM MPOLEAYPHI SIBJISETCA Mepeaada CIEHANUCTY,
OTBETCTBEHHOMY 3a BblJady pe3yJbTara IpPEJOCTABICHUS MYHULHUIIAIBHOW  YCIIYIH,
YIIOCTOBEPEHHUsI O 3aXOPOHEHMM C IPEJOCTABIECHUEM MeECTa Il CEMEMHOro (pOJOBOIrO) WU
OJIMHOYHOTO 33aXOPOHEHUS WIM IHCBMEHHOI'O OTKa3a B NPEJOCTABICHWHM MYHULMIAIbHON
YCIIYTH.

90. IIpu oOpalleHHH 3asBUTEIS 3a TIOJYYCHHEM MYHHUIMIIAIBHON YCIYTH B 3JIEKTPOHHOM
dbopme AnMuHUCTpanus HamnpasiseT Ha EauHbIN mopTan rocy1apcTBEHHBIX U MYyHHULMIAIbHBIX
ycayr uinu Iloptam rocynapcTBEHHBIX M MYHHIMNAIBHBIX yciIyr MockoBckoi oOnactu
IIOCPEICTBOM TEXHUYECKHX CPEACTB CBSI3M YBEAOMIICHHE O 3aBEPUICHUM HCIIOJHEHUS
aIMUHUCTPATUBHON IMPOLEAYPHl C YKa3aHUEM pPe3ysbTaTa OCYLIECTBIICHHS aJMUHUCTPATUBHON
IIPOLIEYPHI.

91. Cniocobom  (pukcaiuu pe3yibTaTa HUCIOJHEHUS aJIMHUHUCTPATHBHON MPOIETYpPhI
ABJIIETCA BHECEHHME COOTBETCTBYIOLIMX CBEACHMM B JKypHaJ pErucTpaludu oOpalleHui 3a
MPEeIOCTaBICHUEM MYHUIMNAIBHON YCIYyTM WIM B COOTBETCTBYIOUIYIO HH(DOPMAIIMOHHYIO
CUCTEMY AJIMUHUCTpPALIMH.

Bbigaua 10KyMeHTa, SIBJIAIIIETr0CH Pe3yJibTAaTOM MPEA0CTABJICHUS MYHUIIUNIAIbHOU
YCJIyru

92. OcHoBanueM I Hayajga aJIMUHHCTPATUBHON MPOLEAYPHI ABIAETCSA IOCTYIUIEHHE B
AJIMUHUCTpAIIMIO pe3ysibTaTa MPeI0CTaBICHUS] MyHUIIUTTIATBHON YCIIYTH.

93. Cnenmanuct  AIMHMHUCTpAllMM,  OTBETCTBEHHBIM 3@  BbIAa4y  pe3yibrara
MPEAOCTABICHUSI MYHUIIMIIAIBHOW YCIyTH (J1ajiee — CIEIHANKNCT), TPH MOCTYIUICHUH K HEMY
OTKa3a B TMPEIOCTAaBICHUM MYHHUIMIIAIBLHONW YCayru (nanee - oTka3), Oo(OpMICHHOTO Ha
OyMa)XHOM HOCHUTEIIC, BBIIACT OTKA3 3asBUTEIIO.

94.Tlpn mOCTYIUIEHMH K  CIENUATMCTy COOTBETCTBYIOIETO  YIAOCTOBEPEHUS O
3aXOPOHEHUH, PEUICHUS O MPEIOCTABICHUH MECTa JJIsi OJJMHOYHOTO 3aXOPOHEHUS, CIEIUATUCT
BBIJJTAE€T YAOCTOBEPEHHE O 3aXOPOHEHUH JMOO peIlIeHHe O TMPEeJOCTaBICHUU MecTa JJis
OJIMHOYHOTO 3aXOPOHEHUS 3asBUTENIO.

95. JIoJKHOCTHBIM JINIIOM, OTBETCTBEHHBIM 3a BBITNIOJITHEHHE Ka)XXJI0T'0
aIMUHUCTPATUBHOTO JIEUCTBUSI, BXOJSIIETO B COCTaB aIMUHUCTPATUBHOW MPOLEAYPHI, SIBIICTCS
I'maBa ropoackoro nocenenus: Kyounka.

96. Pe3ynpraToM  aIMHHUCTPATHBHOM IPOIEAYPHl  SBISETCS BbIAa4Ya  3asBHTEIO
YIAOCTOBEPEHHUSI O 3aXOPOHEHHM, PEIIEHUS O TMPEIOCTABIEHUA MECTa Il OJWHOYHOIO
3aXOpPOHEHMS WM OTKa3a B MPEAOCTABICHUU MYHUILIMTIATHOW YCIIYTH.
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97. Beimaua pesysbrarta MPEJOCTABICHUS MYHHIMIIAIBHOW YCIYTH OCYIIECTBIISCTCS
crocoOOM, YKa3aHHBIM 3asBUTEJIEM IpPU MoJaue 3asBICHUS M HEOOXOAMMBIX JIOKYMEHTOB Ha
[IOJIyYEHUE MYHULIUIIAJIBHON YCIIYTH, B TOM YHCIIE:

- IPY TUIHOM OOpaIieHuu B A IMUHHCTPAIIHIO.

98. Tlpu obOparieHUH 3asBUTEIS 32 MOJYYCHUEM MYHHUIMIAIBHON YCIYTH B 3JIEKTPOHHOM
¢dopme AnMuHUCTpanus HampasiseT Ha EauHbIN mopran rocy1apcTBEHHBIX U MYHHULMIAIBHBIX
yeayr wiu IlopTam rocynapcTBEHHBIX M MYHHIMNAIbHBIX yciayr MockoBckoi oOnactu
IIOCPEICTBOM TEXHUYECKUX CPEACTB CBSI3M YBEIOMJICHHE O 3aBEPIICHUM HUCIIOJIHEHUS
aIMMHHMCTPATUBHOM NPOLEAYPHl C YKa3aHHEM pE3yJIbTaTa OCYHIECTBICHMS aJIMHUHHACTPATUBHOU
IIPOLEYPHI.

99. MakcuMasnbHBI CPOK OCYIIECTBICHHS AJMHHUCTPATHBHOM IMPOLEAYPHl HE MOXKET
npeBblIaTh 45 MHUHYT C MOMEHTA NOCTYIUIEHHMS CIIELHMAIUCTy OTKa3a B IPEJOCTaBICHUU
MYHULIMIAIBHON yCIOYyrM WM COOTBETCTBYIOIIETO YJOCTOBEPEHUS O 3aXOPOHEHUU C
IIPEIOCTaBICHUEM MECTA JUIsl CEMEMHOTO (POAOBOr0) WJIM OAMHOYHOIO 3aXOPOHEHUS.

100. Cnocobom ¢ukcaruu pe3ysbrara HCHOJHEHUS aJMUHHCTPATHBHOW MPOIETYPHI
ABJIIETCA BHECEHHME COOTBETCTBYIOLIMX CBEACHHMM B JKypHaJl pErucTpanuud oOpamieHuil 3a
IPEJOCTAaBICHUEM MYHUIMNAIBHOW YCIYIM WIM B COOTBETCTBYIOIIYIO HH(OPMALMOHHYIO
CUCTEMY AJIMUHUCTpPALIVH.

IV. HOpH}IOK H (l)OpMI)I KOHTPOJA 32 UCITOJTHCHUEM A/IMUHUCTPATHBHOI'O PErjiaMeHTa
NnpeaocCraBJICHUSA MYHHHHHaJIBHOﬁ ycayru

IHopsaok ocyniecTBIeHUsS] TEKYIIEro KOHTPOJIA 32 CO0JIIOAeHNEeM U MCTIOJTHEHUEM
OTBETCTBEHHBIMH /I0JIKHOCTHBIMHM JTHIIAMU MOJIOKEHUH AIMUHUCTPATHBHOIO pPerjiaMeHTa
U MHBIX HOPMATHBHBIX IPABOBBIX AKTOB, yCTAHABJINBAKIINX TPeOOBaAHUS K
NPeI0CTABJICHUI0 MYHUIIUNIAJIBHOMN yCIYTH

101. Tekymmii KOHTPOJIb 32 COOJIFOICHUEM U UCIIOJHEHHEM TIOJIOKEHHUI PErjiaMeHTa 1
WHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOIIMUX TPeOOBaHUS K MPEIOCTABICHUIO
MYHHUIMIAIBHON YCIYTHU, OCYLIECTBISIETCS JOKHOCTHBIMM JIMLAMH, OTBETCTBEHHBIMU 3a
OpTraHu3aluIo PA0OTHI M0 MPEAOCTABICHUIO MYHUIIUTIAIIBHON YCIIYTH.

102.  KoHTposb 3a XpaHEHHEM KHUT PETMCTPAIlMH 3aXOPOHEHUH (3aXOPOHEHHWH YPH C
MpaxoM) B YIOJHOMOYEHHOM OpPraHe MECTHOTO CaMOYMpaBieHUS B cdepe mnorpedeHus u
MOXOPOHHOTO JIeNla, YIOJIHOMOUYEHHOM opraHe MockoBckoi obmactu B cepe morpeOeHust u
MOXOPOHHOTO Jiefla OCYUIECTBISICT yrmoiaHoMoueHHBIH I[IpaButensctBoM MocCKOBCKO# oOmactu
LHEHTPAJIbHBIN UCIIOJIHUTEIBHBIA OpraH rocyAapCTBEHHOM BiacTh MoOCKOBCKOW o0nacTu B cdepe
YIpaBIICHUS apXUBHBIM AesioM. KHUTK peructpanuu 3aXoOpoHEeHUH (3aXOpOHEHHI ypH € MPaxoMm)
ABJIAIOTCSL JOKYMEHTOM CTPOIOM OTYETHOCTHM M OTHOCATCA K JEJIaM C IMOCTOSIHHBIM CpPOKOM
XpaHEHUs. YKa3aHHbIE KHUIY NIEPEIat0TCsl HAa MIOCTOSIHHOE XPaHEHUE YIIOJTHOMOYEHHBIM OPTraHOM
MECTHOT'O caMoyIpaBiieHHs B chepe nmorpeOeHrs U MOXOPOHHOIO Jieja B MyHHUIIUIAIbHbBIN apXuB
B TOpAJKE, YCTAaHOBJICHHOM YIOJHOMOYEHHBIM OpranoM MOocCKOBCKoOM oOmactu B cdepe
norpe0eHsi U MOXOPOHHOTO Jiela, MO COTJAacOBAaHUIO C YHNOJHOMOUYeHHBIM IIpaBuTenscTBOM
MockoBCKOI 001aCcTU UEHTPATbHBIM HCIOJHUTENIBHBIM OpPraHOM TOCYIAapCTBEHHOM BIIACTH
MockoBckoit o6macTu B cpepe yrpaBiaeHUs apXUBHBIM JIETIOM.

103. Tekymmii KOHTPOJb OCYHIECTBISIETCS IIyTEM MPOBEACHUS OTBETCTBCHHBIMU
JOJDKHOCTHBIMM JIMIIAMM CTPYKTYPHBIX MOJpa3JeNeHuid AJMUHUCTpPALMU, OTBETCTBEHHBIX 3a
OpraHu3aluio paboThl MO MPEAOCTABICHUI0 MYHHUIMIIATbHON YCIyTH, IPOBEPOK COOIIOACHUS U
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HUCIIOJIHCHUA MMOJI0KEHH I periraMmeHTa u HHbIX HOPMATHUBHBIX IMPaBOBLIX aKTOB,
YCTaHABJIUBAIOIIUX Tpe6OBaHI/IH K ITpCIOCTABJICHHUIO MYHHHHHaHBHOﬁ YCIIYT'H.

HOpﬂIlOK H MEPUOINIHOCTD OCYIIECCTBJACHHUSA IJIAHOBBLIX U BHECIVIAHOBBIX ITPOBEPOK
MOJTHOTHI H KA4Y€CTBA NMPEAOCTABJICHUA MYHHIII/IHaJIBHOﬁ YCayru

104.  KouTpoib 3a HMOJHOTOW M KAuyeCTBOM IPENOCTABIECHUS MYHHIIMIAIBHOM YCIyTH
ocyllecTBIIAeTCA B (popmax:

1) mpoBeeHNsI IUTAHOBBIX MTPOBEPOK;

2) paccMOTpeHnss  Jkajao0 Ha  gAciictBus  (Oe3aciicTBME)  MOKHOCTHBIX  JIHIY
AJIMUHUCTpAIAH, OTBETCTBEHHBIX 32 MIPEIOCTABICHIEC MYHUITUTIATLHOW YCITYTH.

105. B mensx ocymiecTBIEHHsS KOHTPOJISA 3a IOJHOTOM M KauyeCTBOM IIPENOCTABJICHHS
MYHHUIMIIAJIBHOW YCIIYTM TPOBOJATCS IUUJIAHOBBIE M BHEIUIAHOBBIE TMPOBEpKHU. [lopsaok wu
MePUOJNYHOCTh OCYIIECTBICHHUsI IIJIAHOBBIX IPOBEPOK YCTAHABIMBACTCS IUJIAHOM pPabOTHI
Anvmunuctpanuu. Ilpy mnpoBepke MOIYyT paccMaTpUBaTbCS BCE BOMNPOCHI, CBSI3aHHBIE C
MPEAOCTABICHUEM MYHUIIMMIAIBHON YCIYTH (KOMIUIEKCHBIE TIPOBEPKH), WA OTACIBbHBIA BOIPOC,
CBSI3aHHBIN C MPEIOCTaBICHUEM MYHHIIUTIATBHON yCIyru (TeMatuueckue mpoBepku). [Iposepka
TaKKe MOKET MPOBOJAMTHCS 1O KOHKPETHOH Kano0e 3asiBUTEIIS.

106. BaemnaHoBEIE MPOBEPKH IPOBOAATCS B CBSA3HM C IPOBEPKOM YCTpAHEHUS paHEe
BBISIBJICHHBIX HAPYIICHUN aIMUHUCTPATUBHOTO PEIVIAMEHTA, a TAKXKE B CIIy4yae MOJyYeHHUs Kanoo
3asBUTENIEH Ha JeUcTBUsA (Oe37eHCTBHE) JOMKHOCTHBIX JHUI] AJMUHUCTPAIUUA, OTBETCTBEHHOTO
3a IPeAOCTaBICHUE MYHUIIUTIAJILHONU YCITYTH.

OTBETCTBEHHOCTh MYHHMIUNAJIBHBIX CJIYKAIIMX OPTaHOB MECTHOI0 CAMOYIIPABJIeHUS U
HHBIX J0JKHOCTHBIX JIMII 32 pelieHus U JeicTBud (0e31eiicTBUE), IPUHUMAEMbIe
(ocymecTBiIsieMbIe) B X0/1€¢ NIPeI0CTABJICHUS MYHUIMIIAJIbHON YCJIYI'H

107. Tlo pesymbTaTaM NpPOBEIECHHBIX IPOBEPOK, B CydYac BBISABICHHUS HapyIICHHI
COOIIIOZIEHUS TIOJIOKEHHM PErllaMeHTa, BUHOBHEIE JOJDKHOCTHEIE JIHMIA AJIMUHHCTPALUU HECYT
HEPCOHABHYIO OTBETCTBEHHOCTD 3a PEICHUS U NeWCTBHs (O€31eiCTBHE), IPUHUMAEMEIE B XOJI€
NPEIOCTABICHUS MYHHUIUIIATLHON YCIIYTH.

108. IlepcoHanbHas  OTBETCTBEHHOCTh  JOJDKHOCTHBIX — JIMII  AJMHHHCTpALMH
3aKpeIUIsSeTCs B JOJDKHOCTHBIX PErjaMeHTax B COOTBETCTBHHU C TPEOOBAHUAMH 3aKOHOJATEILCTBA
Poccuiickoit denepanun u 3akoHOAATETHCTBAa MOCKOBCKOM 00J1aCTH.

IHonoxennst, Xxapakrepusyouue TpedoBaHus K NOPAAKY H ()OpMaM KOHTPOJISA 32
NpeoCcTaBIeHHeM MYHHIMIIAJBHOM YCJIYTH, B TOM YHCJI€e CO CTOPOHBI IPAKIAH, UX
o0beJMHEHMI U OPTraHU3ALMI.

109. Koutponp 3a TpeOCTaBICHHEM MYHHIIUIAIBHOW YCIYTH, B TOM YHCIE CO
CTOPOHBI TpaxaaH, HX OOBCAWHEHWH W OpraHW3alyid, OCYIICCTBISCTCS IMOCPEICTBOM
nyONMuKaluyu CBENEHUH O JACATEeIbHOCTH AJMHHHUCTPALMM, IIOJNYYEHHUS TpaxJaHaMHu, HX
OOBEIMHEHUSIMM W OPTaHU3alMsIMU aKTyaJdbHOH, MOJHOW W JIOCTOBEPHOH wHH(MOpManuu o
MOPSIAIKE TPEAOCTABICHUS MyHUIIMTIAIBHON YCIIYTH U 00eCreYeHUsT BO3MOKHOCTH JIO0CYIeOHOTO
(BHECYEOHOT0) pacCMOTPEHUS Kajo0.
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V. locyneOHblii (BHeCYdeOHBbIH) MOPSA0K 00:KaJJ0BAHUS peleHuii U (Wjn) aeiicTBUii
(0e3meiicTBHA) OPraHa MeCTHOIO CAaMOYINPABJICHUS, IPEAOCTABJIAIONIET0 MYHHIIUTIAIBHYI0
YCJIYTY, a TAK/Ke ero J0JKHOCTHBIX JIMI, MyHHIHIAJbHBIX CIYKAINX

IIpaBo 3asiBuTE/Is1 MOAATH 4a/100y Ha pelieHune U (MaK) AelicTBusA (0e3elicTBUE) oprana,
NPEIOCTABJIAIOIEr0 MYHUIUIIAJBHYIO YCIYTY, 4 TAKKE €ro J0J2KHOCTHBIX JIHIL,
MYHHIHMIAJIbHBIX CIYKAaIIUX IMPH NPeJ0CTABICHHHA MYHUIUNIAJIBHON yCIyTIH

110. 3BasgBurenn HMMEOT OpaBO Ha OOKAJIOBaHWE JEUCTBHH WM O€3IcHCTBHS
AJIMUHUCTpAIAH, JOJKHOCTHBIX JUI] AJMUHUCTPAIlN, MYHHIIMITAIBHBIX CIYXKAIUX, a TaKKe
MPUHUMAEMbIX UMH PEIICHUW TMPU MPEJOCTABICHUU MYHHUIIMIAIBHOW YCIYyTd B JOCYACOHOM
(BHECYCOHOM) TIOPSIAKE.

IIpeamer kano0bI
111. 3asBurens MOXKET 0OPATUTHCS C KATO0OM B TOM YHUCIIE B CIAEAYIONIMX CIydastX:
1) HapylieHMEe CpOKa pPETUCTPAlldd  3ampoca 3asBUTEIS O  IPEAOCTaBICHUU
MYHULHANIAJIBHON YCIYTH;
2) HapyIIeHHE CPOKa MMPEIOCTABICHUS MYHUIUIIATILHOM YCIYTH;

3) TpebGoBaHHWe Yy 3asBUTENS JOKYMEHTOB, HE TPEIYCMOTPEHHBIX HOPMaTHBHBIMU
npaBoBbIMU akTamu Poccuiickor denepanni, HOPMAaTUBHBIMU MPABOBBIMUA aKTaMu MOCKOBCKOM
00J1aCcTH, MYHUITUIIATILHBIMU TTPABOBBIMU aKTaMU ISl IPEIOCTABICHUSI MyHUITUTIATLHON YCIIYyTH;

4) oTkaz3 B TOpHeME JOKYMEHTOB, TMPEJOCTaBICHHUE KOTOPHIX MPEITYyCMOTPEHO
HOpPMAaTHBHBIMHM TpPaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHUBHBIMH IPABOBBIMU
akTaMi MOCKOBCKOH 00JIaCTH, MYHHUITUTIAILHBIMUA TPABOBBIMH aKTaMHU IS MPEIOCTABICHUS
MYHUIIMTIAJIBHON YCIYTH, Y 3asBUTEIIS;

5) oTka3 B TPEIOCTABJICHUUW MYHHUIMIIAIBLHON YCIyTrH, €CJIM OCHOBAaHMS OTKa3a HE
MPEAyCMOTPEHBI (eAepaIbHBIMA 3aKOHAMHW W TIPHHATHBIMH B COOTBETCTBHM C HHUMH WHBIMHU
HOpPMAaTHBHBIMHM MpPaBOBbIMH akTaMu Pocculickoit denepanuu, HOPMATHUBHBIMH IPABOBBIMHU
akTaMu MOCKOBCKOM 00J1aCTH, MyHHITUTIATBHBIMHU TIPABOBBIMHU aKTAMHU;

6) 3aTpeOoOBaHME C 3asBUTENS MPU MPETOCTABICHUN MYHUIIMNAIBHOW yCIYyTH TUIaThl, HE
MPEIyCMOTPEHHOW  HOPMAaTUBHBIMM  INPAaBOBBIMM  akTamu  Poccuiickonn — @enepauuu,
HOPMATHUBHBIMU TPABOBLIMH aKTaMd MOCKOBCKOW 00JIaCTH, MYHUIIUTIATHHBIMUA TPABOBBIMHU
aKTaMu;

7) OTKa3 opraHa, NpeOCTaBISAIOIIEr0 MYHHUIMIAIBHYIO YCIYry, JOJKHOCTHOTO JIMLA
oprasa, Ipea0CTaBIISIIOIIEr0 MyHUIIUNIAIbHYIO YCIYTY, B UCIIPABICHNUH JIONYIIEHHBIX ONIEYaTOK U
omMOOK B BBIJJAHHBIX B PE3yJbTaTe MPEAOCTaBICHUS MYHUIIUIAIBLHOW YCIYTH TOKYMEHTaX JIH00
HapyILIEHWE YCTAHOBJIEHHOIO CPOKA TAKUX UCIIPABJICHUM.

OpraHbl MeCTHOTO CaMOYIIPaBJIeHHS, YIIOJTHOMOYEHHbIE HA PACCMOTPEHUE KAJI00bI U
JTOJIZKHOCTHBIE JINIA, KOTOPbIM MO2KeT ObITh HANPABJIEHA KaJ100a

112.  JKamoba mHa neiictBust (Oe3meiicTBHE) AIMHMHUCTPAIMH, €r0 MYHHIIUIIAIBHBIX
CITyXalluX, TOJKHOCTHBIX JIMII, & TAK)KE€ HAa MPUHUMAEMble MU PEIICHUS MPU MPEJOCTaBICHUN
MYHULUNATBHON YCIYyTd MOET OBbITh HalpaBlieHa B AJMHUHUCTpaluio, [JaBe ropojckoro
noceneHust KyouHka.
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IMopsinox mogaum U pacCMOTPEHUsI KAIOObI

113. JKamoba momaercs B Oprad, MNOPEAOCTABIISAIONIMNA MYHHIUIIAIBHYIO YCIYTY.
KanoObl Ha pemieHus, npuHsAThle [naBoli ropoxackoro mnocenenus KyOumHka mnoparoTcs B
BBILICCTOSIIMI OpraH (pU €ro HaJlM4yKH), JUOO, B ClIydyae ero OTCYTCTBHS, pacCMaTpPHUBAIOTCS
HerocpeacTBeHHO ['naBoii ropojckoro nocenenus Kyounka.

114.  Kanoba mMoxxeT ObITh HallpaBjieHa B A IMHUHUCTPAIHIO 110 TTOYTE, MO AICKTPOHHOM
noute, Yepe3 cailT opraHa, MpeI0CTaBISIFONIETO MYHHIIUIATBHYIO YCIYTy, mocpeacTBoM Enunoro
noprajia TrOCyJapCTBEHHBIX M MYHHIMNAJIbHBIX yciyr, [loprasa rocyqapcTBEHHBIX H
MYHHUIUIATBHBIX yYCIyT MOCKOBCKON 00JIACTH, a TakkKe MOXKET ObITh MPHHATA TMPH JTHIHOM
npueMe 3asiBUTEIIS.

115.  JKamoba momkHa ComepIKaTh:

a) HAMMEHOBAaHUE OpraHa, MPeIOoCTaBISIONIEr0 MYHULUIIAIBHYIO YCIYTy, JOJKHOCTHOTO
JUIa OpTaHa, MPeI0CTaBISIONIEr0 MYHUIIUTAIBHYIO YCIYTY, JTMO0 MYHUIIMITAIEHOTO CITYKAIlero,
penieHus u aeicTBus (06e3eicTBre) KOTOPHIX 00KaTyIOTCS;

0) dpamuuio, UM, OTYeCTBO (TIOCTICIHEE - PU HAJTUYNH), CBEJACHUS O MECTE JKUTEIbCTBA
3asgBHUTENS - (U3NYCCKOTO JIUIA JTHOO0 HAMMEHOBAHHE, CBEICHUS O MECTE HAXOXKICHUS 3asSBUTEIIS
- IOPUAMYECKOTO JHIA, a TaKke Homep (HOMepa) KOHTaKTHOro TtenedoHa, amapec (ampeca)
AJICKTPOHHOM TOYTHI (TIPU HAJTMYWHU) U TIOYTOBBIM ajpec, M0 KOTOPHIM JODKEH OBITh HalpaBJICH
OTBET 3asBUTEIIIO;

B) cCBeZicHHsI 00 oOKaldyeMbIX pelIeHusiXx U JecTBusx (Oe3melicTBUM) OpraHa,
MIPEIOCTABIISIFONIET0 MYHUITUTAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIA OpraHa, IPeI0CTaBIISIIOIIETO
MYHUIMTAIBHYIO YCIYTY, IN0O rocyAapCTBEHHOIO MYHUIIMIIAIBHOTO CIYKAIero;

I') IOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM M JCHCTBUEM
(6e3neiicTBUEM) OpraHa, MPEIOCTABIAIONIETO MYHHUIUMIIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMIIA
opraHa, MPeAOCTABIAIONMICT0 MYHHUIIUITAJBHYIO YCIYTy, JHOO0 MYHHIMIAIBHOTO CIIY)KaIlero.
3asBHTENIEM MOTYT OBITH TIPEICTABICHBI JOKYMEHTHI (IIPH HAJTMYWH), TTOATBEPIKIAFOIITUE JIOBOIBI
3asgBUTENIS, TM00 MX KOIHH.

116. B cinyuae HEOOXOAMMOCTH B IOATBEPKIEHUE CBOHMX JOBOJOB 3asSBUTEND
MpujiaraeT K NMCbMEHHOMY OOpalleHuIo (Kanooe) TOKyMEHTbl U MaTepuabl JM00 UX KOIHUH.

Cpoxu paccMOTPeHHUS KAJT00bI

117. Xanoba, moctynusiias B AJIMUHUACTPAIIUIO, TIOUICKUT PETUCTPALIMU HE MMO3THEE
CITE/TYIOIETo paboyero IHS CO THS €€ MOCTYIUICHHS.

118. Kamoba, mnocrymuBiIas B AJMHHHCTPALMIO, IOJICKUT PACCMOTPEHHUIO
JTOJDKHOCTHBIM JIMIIOM, HaJEICHHBIM IMOJHOMOYHMSMHU II0 PAaCCMOTPEHHIO KajloObl, B TEUECHHE
NATHAIIATH pabodnX THEH CO THS €ro PerucTpanuu, a B ciiydae 00)KajJoBaHMs OTKasa OpraHa,
NPEAOCTABIISIOIIET0 MYHHUIMITATBHYIO YCIYTY, TOJKHOCTHOTO JIMIIA OpraHa, Mpea0CTaBIIsIOIEro
MYHUIMIIATBHYIO YCAYTY, B TpHEMe JJOKYMEHTOB Yy 3asABUTEAS JHOO B WCIPABICHUU
JOMYIIEHHBIX OIEYaTOK M OMHKOOK WM B Clydae OO0KallOBaHWS HAapYIIEHHS yCTAaHOBJIEHHOTO
CpOKa TaKUX UCIPABICHHUI — B TCUCHHE TISITH PA0OYMX THEH CO JAHS €€ PETUCTPAIIHH.

BHeceHre W3MEHCHHI B pPe3yNlbTaT MPEIOCTABICHUS MYHHIUIMAIBHON YCIyTH B IEIAX
WCTIPABJICHHS JIOMYIICHHBIX OMEYaTOK U OLMIMOOK OCYIICCTBISAETCS AJMUHHUCTpAIMCH B CPOK HE
6oree 5 pabounx JTHEH.
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IlepeyeHb OCHOBAHMI VISl 0TKA3a B PACCMOTPEHHUM KaJI00bI (IpeTeH3un) Judo
NPUOCTAHOBJICHUS €e PACCMOTPEeHU s

119. VmonHOMOYeHHBIH HAa  PacCMOTPEHHE JKAJOOBI  OpraH  OTKa3blBacT B
yIIOBJIETBOPEHUH 7KaJIO0bI B CIEIYIONINX CIy4asx:

HaJIMYHUC BCTYIIMBIICIO B 3aKOHHYIO CHUJIY PCHICHUA Cyla, ap6I/ITpa)KHOTO cyaa 11o »Kajmooe
0 TOM XK€ IMPCAMCTC U I10 TCM K€ OCHOBAHUAM,

mojada >KajoObl JIMIIOM, IIOJHOMOYHS KOTOPOTO HE TOATBEPXKICHBI B MOPSIKE,
YCTaHOBJIICHHOM 3aKOHOIAaTeNbCTBOM Poccuiickon denepanuuy;

HaJIMYHUC PCIICHUA IIO0 )KaJ'I06C, IIPUHATOIO paHCC B COOTBCTCTBHUHU C Tpe60BaHI/IHMI/I
HaCTOAIIMX HpaBI/IJ'I B OTHOIICHUH TOI'O KC 3ajABUTCIIA U I10 TOMY KC IIPCAMCTY JKaJoOBbI.

120.  VYmojHOMOYCHHBIH Ha PacCMOTPEHHE KAlo0bl OPraH BIPAaBE OCTABHUTH JKAIOOY
0e3 0TBeTa B CIECAYIONIUX CIydasx:

HAJIM4YME B KaJloOe HEIEH3YPHBIX JHOO OCKOPOUTENBHBIX BBIPAXKEHUN, YTpO3 KU3HH,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKXKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTHU MPOYUTATh KaKyIO-JINOO YaCTh TEKCTA KaI0ObI, (HaMUITUIO, UM,
0TuYeCTBO (MIPU HATMYMH) U (WJTM) TIOYTOBBIN aJpec 3asBUTEISI, YKa3aHHBIC B JKallooe.

€clii B TMHCHMEHHOM OOpallleHUU He YKa3aHbl (aMuiIus TpakKJaHWHA, HAIPABUBIIETO
oOparliieHue, ¥ MOYTOBBIN aJpec, M0 KOTOPOMY J0JKEH OBITh HApaBJIeH OTBET Ha OOpaIleHuE;

eciu kano0a TIOJaHa 3asBUTEIEM B OpraH, B KOMIICTCHIIMIO KOTOPOTO HE BXOIUT
NpUHATHE penieHuss 1no xajnodbe. B 3rom ciydyae B Teuenume 3 paboumx AHEH co AHS ee
pPETUCTpAIMN yKa3aHHBIA OpraH HampaBisIeT jkajdo0y B YIIOJIHOMOYCHHBIM Ha €€ PacCMOTPCHHE
OpraH U B MUCbMEHHOU opMe HHOOPMHUPYET 3asBUTEIS O TIEPEHANPABICHUH KaJIOObI;

€Clii B TMHCHbMEHHOM OOpalleHUH 3asgBUTEINS COACPKHUTCS BOMPOC, HAa KOTOPBHIA €My
MHOTOKPAaTHO JAaBaJMCh NMUCbMEHHBIE OTBETHI II0 CYIIECTBY B CBSI3M C paHEe HAIpaBisieMbIMU
oOpaleHus M1, ¥ MPU 3TOM B OOpaIieHUU HE MPUBOJATCS HOBBIC TOBOIBI WU OOCTOSITEIHCTBA,
riaBa ropojackoro mnocenenus KyOuHka BIpaBe MNPUHATH pEIIEHHE O O€30CHOBATENIBHOCTH
OUYEpEeIHOTO OOpallleHUsT U MPEKPAIICHUH TEPENHUCKU C 3asgBUTENIEM 10 JAaHHOMY BOIIPOCY TpHU
YCIIOBUHM, YTO YyKa3aHHOE OOpalleHHe W paHee HampapisieMble OOpalleHHs] HaNpaBISUIUCh B
AJIMUHUCTPALIMIO WA OAHOMY M TOMY K€ JODKHOCTHOMY juny. O JaHHOM pelmeHuu
YBEJOMJISICTCS 3asIBUTEIIb, HATIPABUBIIIHNI 0OpallieHue;

€CIIM OTBET IO CYIIECTBY IMOCTABICHHOTO B OOpAaIlleHNH BOIPOca HE MOXKET OBITh JaH 0e3
pasriaiieHus CBEJEHUH, COCTaBJAIOIIMX TOCYJapCTBEHHYID MM HHYIO  OXpaHIeMYIO
benepanbHBIM 3aKOHOM TaiiHy, TpaKIaHWHY, HaNpaBUBIIEMY OOpalieHue, cooOmaeTcss o
HEBO3MOXKHOCTH JIaTh OTBET MO CYIIECTBY IIOCTaBIEHHOTO B HEM BOMpPOCa B CBS3U C
HEIOMYCTUMOCTBIO Pa3TJIallleHUs] YKa3aHHbBIX CBEICHUN.

Pe3yabTaT paccMOTpeHHs KaJI00bI

121. Tlo pesynbTaTaM paccCMOTpPEHHsl OOpamieHust KainoObl  AJMHUHHCTPAIHS
MIPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUN:

1) ynoBaeTrBopsieT >kano0y, B TOM uucie B (GopMe OTMEHBI TNPUHATOTO pPEIICHUS,
WCTIPABJICHUSI IOMYIIEHHBIX OPTraHOM, MPEIOCTABISIONINM MYHUIIMIIAIIBHYIO YCIIYTY, OMEYaTOK U
omuOOK B BBIJIAHHBIX B pPE3yibTaTe MPEAOCTABICHUS MYHHUIIUMINAIBLHON YCIyTd JOKYMEHTaX,
BO3BpaTa 3asBUTEII0 JICHE)KHBIX CPEICTB, B3UMAHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTHBHBIMHM MpPaBOBbIMH akTaMu Pocculickoir ®denepanuu, HOPMAaTHUBHBIMH IPaBOBBIMHU
akTaMu MOCKOBCKOM 001aCTH, MyHHUIIUTIATHHBIMHU TIPABOBBIMHU aKTaMH, a TAKXKE B UHBIX opMax;
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2) OTKa3bIBaCT B YIOBICTBOPCHUU JKAIOOBI.

Iopsinox ungopMupoBaHNs 3asIBUTEJISI 0 Pe3Y/JIbTATaX PACCMOTPEHUS KAT00bI

122. He mnosagHee aHA, CIEAYIOIIET0 3a JHEM IPHHATHS PEIICHUS, 3asBUTEIIO B
MMCbMEHHOW WJIM AJIEKTPOHHOU (popMe HampaBisieTCs MOTHUBUPOBAHHBIN OTBET O Pe3yibTaTax
PacCMOTPEHUS KaATOOBI.

IIpaBo 3asiBUTEJIA HA NOJIyYeHHe HHPOPMAIIUM U JOKYMEHTOB, HEOOXOAUMBIX JIJIf
000CHOBAHMS M PACCMOTPEHMS KAT00bI

123. 3BasgBurens HMeeT MMPaBO Ha TOJyYCHHE HCUYEPIBIBAIONICH WH(MOPMAIMA |
JIOKYMEHTOB, HEOOXOAUMBIX JJIs 0OOCHOBAHUS M PACCMOTPEHUS >KaTOOBbI.

124. Wudopmamnms U JOKYMEHTbI, HEOOXOAUMBIE JUIi O0OCHOBAHUS W PACCMOTPEHHS
XKaoObl pa3MeliarTcs B AJIMUHUCTpAIMM, Ha caiite AQMUHUCTpanuu, Ha EnuHoMm moprane
TOCY/IapCTBEHHBIX M MYHUIMMANBHBIX ycayr, [lopTane rocynapCTBEHHBIX M MYHHUIIUIAIbHBIX
yciayr MOCKOBCKOM 00J1acTH, a TakKe MOXKET OBITh COOOIleHa 3asiBUTEII0 B YCTHOW W/WIU
MUCbMEHHOU opme.

IMopsinok 00:xka10BaAHUSA PelIeHUs MO KaJ00e

125. Bassurens BmpaBe 00KalOBaTh PEIICHHA 110 JKalo0€  BBHIIIECTOSAIIUM
JOTKHOCTHBIM JIUIAM.

126. B ciyyae ycTaHOBJIEHHs B XOJ€ WM IO Pe3yIbTaraM PacCMOTPEHHUS KaToObI
MPU3HAKOB COCTaBa aJIMUHUCTPATHBHOTO MIPABOHAPYIIICHUS WU MPECTYIICHUS AJIMUHUCTPAIIUU
B YCTaHOBJICHHOM TIOPSJIKC HE3aMEIUTEIBLHO HAMPABISACT UMCIONINECS MaTepHaIbl B OPraHbI
MPOKYpPaTypBHI.

127. 3BasBurens uWMeeT TMpPaBO Ha TOJNy4eHHE HMHOOPMAIMM H  JOKYMEHTOB,
HEOOXOMMBIX JJii OOOCHOBAaHMS M PACCMOTPEHHS KAIOOBI, MPU YCIOBUHU, UYTO JTO HE
3aTparuBacT MpaBa, CBOOOBI U 3aKOHHBIC WHTEPECHI JPYTUX JIUIl U YTO YKA3aHHBIC JTOKYMCHTBI
HE COJIEp)KaT CBEJICHUS, COCTABIAIONIME TOCYIAPCTBEHHYIO WM UWHYIO OXPaHIEMYIO
3akoHOJaTesbcTBOM Pocculickon denepannu TalHy.

128. Ilpu momaye »kano0bl 3aABUTEIb BIPABE HOIYUUTD CIEIYIOUIYIO HH(POPMAIMIO:

MCCTOHAXOXICHUC A,Z[MI/IHI/ICTpaLII/II/I;

nepeuyeHb HOMEPOB TeledOHOB IS TOJNYYECHUS CBEICHUU O TMPOXOXKIACHHUH MPOIEAYpP IO
PaCCMOTPEHUIO KAIOOBI;

MECTOHAXO0XKJICHHE OPraHOB MECTHOTO CaMOyTMpaBieHus, HhaMuiny, UMeHa, oT4ecTBa (Ipu
HAJIMYNH) U JOJDKHOCTH MX PYKOBOAMTENEH, a TAKKE JOJDKHOCTHBIX JIUI], KOTOPBIM MOKET OBITh
HaIpaBJieHa kKanooa.

129. Ilpu mnomaye kamoObl 3aMHTEPECOBAHHOE JIMIIO BIpPaBe IMOJAYYHTH B
AJMUHHUCTpAIIMK KOTIMHM JTJOKYMEHTOB, TIOJITBEPKIAIOIINX o0Xamyemoe neicTBue (0e3ericTBue),
peLIeHNE JOJKHOCTHOTO JIUIIA.

Cnoco6bl nH(pOPMHUPOBAHMS 3asiBUTEJIEeH 0 MOPSAKe MOJAYM U PACCMOTPEHM S KAJT00bI
130. HudopmupoBaHue 3asBUTENCH O MOPSAAKE MOJaYd W PACCMOTPEHHS Kajao0bl Ha
pemieHuss U nerctBus (6e3nelcTBre) AJAMUHUCTpALUU, JOJDKHOCTHBIX JIMI AJIMHHUCTpAIUH,
MYHHIUTAIBHBIX CIIYXaIIUX, OCYIIECTBISETCS IOCPEICTBOM pa3MelleHus WHPOpManuu Ha
CTEHJaX B MECTaX IPEJOCTABJIICHUS MYHHUIUIAIBLHON YCIyrH B AJIMHHHUCTpAIlMU, HA CaiTe
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AnvunHucTpanuu, Ha EquHom mopraine rocynapcTBeHHBIX U MYHUIIMNANbHBIX yeiyr u Iloprane
TOCY/IapCTBEHHBIX W MYHHIMMIAIBHBIX YCIyr MOCKOBCKOW 00JIacTH, a Takke MOXKET OBbITh
COOOIIIeHa 3asIBUTENIO B YCTHOM U (WJIM) MUCbMEHHOM (hopme.
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[Ipunoxenue 1
K AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY

CnpaBouHasi uH(popManus

0 MecTe HAXO0KIEeHHUs, peskuMe PadoThl, KOHTAKTHBIX TeJie(pOHAX, apecax
3JIEKTPOHHOI MOYTHI OPraHa, MPeI0CTABISIONIEr0 MyHHINNIAJIbHYIO YCIYTY,
CTPYKTYPHBIX MOJpa3/ie/ieHUil Oprana, npeaocTaBjias0IIero MyHMIHNAIbHYIO YCIYTY.

1. AaMuHHCcTpanus ropojackoro nocejenuss Kyonnka

Mecto HaxoXaeHus AIMUHUCTpAIMU ropojackoro nocenenus Kyounka: MockoBckas
obnacth, OMMHIIOBCKUH paiioH, r. KyOuHka, yin. Hapo-®omuHckoe mocce, 1.4

Pexxum paboThl aAMUHUCTPAIIMU TOPOJICKOro nocenenus Kyounka:

[TonenenpHUK: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
BropHuk: ¢ 09-00 o 18-00, mepepsiB ¢ 13-00 go 14-00
Cpena ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 mo 14-00
Yerepr: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
[IaTanma: ¢ 09-00 no 18-00, mepepsiB ¢ 13-00 mo 14-00
Cy660Ta BBIXOJIHOU J€Hb

Bockpecenbe: BBIXOJHOU JIEHb

PexuM npriema 3asiBUTENICH B a]MHHHUCTPAIIMK TOPOACKOro noceneHust KyonHka:

[TonenenpHUK: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
BropHuxk: HETIPUEMHBIN JICHb

Cpena HETPUEMHBIN JIEHb

YeTrepr: ¢ 09-00 no 18-00, mepepsiB ¢ 13-00 no 14-00
IIgTauna: HENPUEMHBIN JICHb

Cy660Ta BBIXOJIHOU J€Hb

Bockpecenbe: BBIXO/JHOU JICHb

[TouroBeiii aapec AamunHcTpanuu ropojackoro mocenenuss Kybunka: 143070,
MockoBckas 0611., OquHiioBckui paiton, r. Kyounka, yi. Hapo-®omuHnckoe mocce, 1.4.

KonTakTtHblil Tenedon: 8-495-926-48-98.

Caiitr AnpmunucTpanuu ropojckoro mnoceneHuss KyOunka B cetm HHTepHer:
http://kubinka-info.ru/.

AJlpec 3IeKTPOHHOM MOUThl AJIMUHUCTPALIUU TOPOJICKoro noceneHus: KyonHka B ceTu
Wutepner: admin@kubinka-info.ru.

2. OTaes sKMIIMIIHO-KOMMYHAJIBHOI0 X0351iicTBa, cTpouTeabeTBa, 'O m UC
AZIMMHHMCTPALMHU FOpPoaCKoro nocejeHusi Kyonnka
MecTo HaxOXAEHHs OTAeNa >KWINIIHO-KOMMYHAJIBHOIO XO3SIIICTBA, CTPOMTEIBLCTBA,
'O u YC Anmunucrpamuu ropozackoro nocenenus Kyounka: 143070, MockoBckast 0611.,
OnunioBckui paiioH, r. Kyounka, yi. Hapo-®omunckoe mocce, 1.4.
Pexum paboTel OTAENA KUIUIIHO-KOMMYHAJIBHOTO XO3SHCTBa, cTpouTenbetBa, ['O u
UC AamunHuCTpaiuu ropoJickoro nocenenus Kyonnka:

Honenembru: ¢ 09-00 no 18-00, mepepsiB ¢ 13-00 no 14-00
Bropauk: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
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Cpena ¢ 09-00 no 18-00, mepepsiB ¢ 13-00 no 14-00
UYetsepr: ¢ 09-00 no 18-00, mepepsiB ¢ 13-00 mo 14-00
[TaTHUTIA: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
Cy660Ta BBIXOJIHOU JIE€Hb
Bockpecenbe: BBIXOJHOU JIEHb

Pexum mpmema 3asgBuTENEl B OTAENE KWUIMIIHO-KOMMYHAJIBHOTO XO35KCTBA,
ctpoutenbeTBa, 'O u UC A nMHHHCTpAIMKU TOPOICKOTo ToceneHus: Kyonnka:

[TorenenpHUK: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
BropHuk: HEIIPUEMHBIN JE€Hb

Cpena HEIIPUEMHBIN JI€Hb

Yerepr: ¢ 09-00 mo 18-00, mepepsiB ¢ 13-00 go 14-00
IlaTaNna: HETIPUEMHBIN JICHb

Cy0606oTta BBIXOJHOU JI€Hb

Bockpecenbe: BBIXOJHOU JIEHb

[TouTOBBI anpec OTAeNa KIIMIIHO-KOMMYHAJIBHOTO X035ICTBa, cTpouTenbCcTBa, 'O 1
YC Apmunuctpanuu ropojackoro moceneHuss Kyounka: 143070, MockoBckas o001.,
OpnunnoBckuit p-oH, r. Kyousnka, yn. Hapo-®omunckoe mi-e, 1.4.

KonrakTHbrit Tenedon: 8-495-926-48-98.

Caiit otrnena KUIMIIHO-KOMMYHAJIBHOTO XO35CTBa, cTpouTenbctBa, 'O um UC
AnMuHUCTpanuu Topojackoro moceneHus KyOwnka B cetm WutepHer: http://kubinka-
info.ru/

AJlpec 2NEKTPOHHOM TOYTHl AJMHUHHCTpPAIMHM OTHAENA JKUJIHUIIHO-KOMMYHAJIbHOTO

xo3s1icTBa, cTtpoutenbeTBa, 'O u UC ropoackoro nocenenust Kyounka B cetu MHTepHer:
gkh@kubinka-info.ru.
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[Tpunoxenue 2

K AIMUHUCTPATUBHOMY PETJIaMEHTY

Bbyok- cxema npenocTaBjieHUs1 MYHHIUNIAJIbHOM YCJIYTH 10 MPEA0CTABJIEHUIO MeCTa
JJISI ceMeHHOTro (PO0BOIr0) 3aXO0POHEHHUs Mo norpedenue (B ToM umciie Oyayuiee),
npeaocTaBJeHNe MeCTa /1Jisl OIMHOYHOTI'0 3aX0pOHeHus U oopMIleHHe
COOTBETCTBYIOIIMX YI0CTOBepeHUii HA TeppuTopun MocKoBCKOIi 00J1acTH

~

Hauano npegocraBieHuss MyHULIUIIAIBHOW YCIIYTH

/

3asBicHUE U
npuUsiaraeMple K
HEMY JIOKYMEHTBI

[Ipuem 3asiBNeHNA U IPUIIAracMbIX K HEMY JJOKyMEHTOB

PCFI/ICTpaHI/IH 3a4BJICHUA U IPHUJIAra€MbIX K HEMY JOKYMEHTOB

A

[punsaTHe pemenus o npeaocTaBieHnn (06 0TKa3e B MPEIOCTABICHIMN)
MYHUIUNAIBHON yCIyTr1

Hannune ocHoBanuii st
OTKa3a B [IPeJOCTaBICHHH
MYHUIUIAIBHOHN yCIyTH

Aa HET
Bsiaua (HanpasiieHne) 3asBUTEIO Beinaua (HampasiieHue) 3asiBUTEIO
nrchbMa 00 OTKa3e B [PEIOCTABICHIN pe3yabTata npeJoCTaBICHHs
MYHHULHUIATEHOR YCIyTH MYHUIUTIATEHOR YCIyTn
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[Tpunoxenue 3

K AIMUHUCTPATUBHOMY PETJIaMEHTY

Oo0pa3sen 3asBJ/IeHHUA 0 MPEAOCTABJIEHUN MYHUIMNIAIBHON YCJIYTH
B Anmunuctparuto ropojackoro nmocenenus Kyounka

OT KOIro

(bamunus, UMsi, OTYECTBO JIMIIA, B3SIBIIETO HA ce€0s1 00sI3aHHOCTD
OCYIIECTBUTH MOTPeOCHUE YMEPIIIETO, MACIIOPTHHIC IaHHBIC,
MECTO perucTpainuu, TeaedoH)

3ASIBJIEHUE
(Hy>kHO€ TIOTYEPKHYTb U 3aIIOJTHHUTH)
[Ipomry mpemocTaBUTh MECTO JJISE OJMHOYHOTO 3aXOPOHEHHUS, MECTO I CEMEHHOTO
(pomoBOT0) 3aXOpOHEHHUS

TUISt norpebeHus yMEpIIEro

(dbamunus, UMs1, OTUECTBO YMEPIIIETO)
Jata poxnenus [ara cmeptn

/ nuist morpebeHus auia noa oOyayiiee
3aXOpOHEHHE:

(bamuusi, uMs1, OTUECTBO)

[Tpoury opopMuUTh y10cTOBEpEHNE O 3aXOPOHEHHHU C TIOCIEAYIONIEH BO3MOKHOCTBIO
norpe0eHMsI POJICTBEHHUKA B JAHHYIO MOTHITY C COOJTIOJICHUEM CAHUTAPHBIX MMPaBHUII, MECTO
OJTMHOYHOTO 3aXOPOHEHHUs OBbLJIO TMPEIOCTABJICHO, JaTa CMEpPTH
SIBJISIIOCH POJICTBEHHUKOM yMepIIero (yKas3aTh CTCIICHb POJCTBA)

(Hy>XHOE 3aITOJTHUTB)

Mecto 3aXOPOHEHHUS Ha KJ1a0uIe:

IIpunararo KOnuu JOKYMEHTOB:
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Crioco0 nosyueHus pe3ysibTara IpeloCTaBIeHUs] MyHULUIIAIbHOW YCIIYTH:

(yka3zaTh cioco0)

3a IIpaBUJIbHOCTb CBEICHUM HCCY IMOJHYIO OTBCTCTBCHHOCTD.

(moamuch 3assBUTEI) (pacmudpoBka moanucu)  (mata)

(3amonHseTCS B ciIydae MpeaoCTaBICHHs MeCTa ISl CEMEHHOTO (POIOBOT0) 3aXOPOHCHUSI)
O0s3y10ch 00€CIIEeUNTh COAEPKAHUE IMPEJOCTABICHHOTO MECTAa 3aXOPOHEHUS, YCTAHOBKY
orpagsl W HAaIMOTWIBHBIX COOPY)KEHHH MPOU3BOAUTH B MpEIENIax MPEeI0CTaBICHHOTO
MecTa 3aXOpPOHEHHS.

(monnuch 3assBUTEIS) (pacuiudpoBka moanucu)  (Aara)
Pe3ynpTaT MyHULIMTIATBHOW YCIIYTH BBIAATH CIEIYIOIIUM CIIOCOOOM:

MOCPEICTBOM JIMYHOTO OOpaIeHHs B A IMHHHUCTPAIINIO;
] TIOYTOBBIM OTHpaBICHHEM Ha aJpEC, YKAa3aHHBIA B 3asBICHUU (TOJBKO Ha
OyMa)XHOM HOCHUTEIIE);

<<OO0paTHas CTOpOHA 3asBJICHUSI>>

OTmeTKa 0 KOMIUIEKTE JOKYMEHTOB (MPOCTaBISETCS B Cllydae OTCYTCTBUS OJHOIO
wiu 6osee U3 JOKYMEHTOB, HE HaXO/SIINUXCS B paCIOPSKEHUU OPTaHOB, MPEI0CTABIISIONINX
rOCyJapCTBEHHbIE WM MYHHUIUIANbHBIE YCIYrd, JUOO TOJBEAOMCTBEHHBIX OpraHam
FOCYJapCTBEHHOM BJACTH WJIM OpraHaM MECTHOIO CaMOYIpPaBJICHUs OpraHU3alui,
YYaCTBYIOLUX B MPEJOCTABICHUN MYHUIIUTAIBHON yCIyTH):

O mpexacTaBieHUHM HE TMOJHOTO KOMIUIEKTa JOKYMEHTOB, TpeOyromuxces s
NPEOCTABICHUS] MYHUIMNAIbHOM YCIYrM M TPEJICTaBISEMBbIX 3asBHUTENEM, TaK Kak
CBEJEHUS 10 HHUM OTCYTCTBYIOT B DAacHOpsSDKEHHMM OpPraHoOB, IPEIOCTABIISIFOIINX
rOCYJAApCTBEHHbIE WM MYHULUINAIbHBIE YCIYTd, JUOO TMOJBEIOMCTBEHHBIX OpraHaMm
rOCYAapCTBEHHON BIACTU WM OpraHaM MECTHOTO CaMOYIpaBJIE€HUS OpraHu3aluii,
Y4YacCTBYIOIMX B PEJOCTABICHUN MYHULIMIIAIIBHON YCIYTH, NPEAYNPEXICH

(monnuch 3asABUTENS) (®.1.0. 3asBUTEINS, TOTHOCTHIO)
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